CITY OF

BROOKLYN CENTER

A GREAT PLACE TO START, A GREAT PLACE TO STAY

May 17 to May 31, 2016

TO: Candidates for Public Office

Office of the City Clerk

www.cityofbrooklyncenter.org

Sharon Knutson
City Clerk

Congratulations on your active participation in local government. As you begin your campaign, I would like to provide
you with some information that may be of assistance to you, including the following:

e Notice of Filing for Municipal Office
e Memorandum Regarding Filing Affidavit of Candidacy

o Petition In Place Of Filing Fee

e Memorandum Regarding Appearance of Name on Ballot

e 2016 City Council Members

Brooklyn Center City Charter

IRS Fact Sheet

e Campaign Sign Regulations
e Voter Information Request Form

2016 City Council Meeting Schedule
Ordinance Setting Council Salaries (salary for2017-2018 not yet set)

Polling Locations with Precinct Map

Campaign Financial Reporting Information

e Precinct Finder & Polling Place List Request

e Map Order Form

e Accepted Absentee/Mail Ballot List Request

Use of City Logo During Campaigns: The City of Brooklyn Center does not authorize the use of its logo for non City
sponsored or supported activities, and the use of the City logo by candidates for public office should not be interpreted

as City endorsement.

The agenda for regular City Council meetings is posted on the City’s website at www.cityofbrooklyncenter.org late
Thursday afternoon prior to the regularly scheduled Council meetings. A public copy of the complete City Council
agenda packet is available for viewing on Friday and Monday in the Administration Department at City Hall and in the
Council Chambers during the City Council meeting.

Please call me at 763-569-3306 with any questions you may have. You can also visit the City’s website at
www.cityofbrooklyncenter.org for City Council meeting agenda and election and voter information.

Sincerely,

Hraw Kot

Sharon Knutson, MMC
City Clerk

Enclosures

City Hall

6301 Shingle Creek Parkway
Brooklyn Center, MN 55430-2199
763.569.3300 - Fax: 763.569.3494

Community Center

6301 Shingle Creek Parkway
Brooklyn Center, MN 55430-2199
763.569.3400 - Fax: 763.569.3434

Police & Fire Departments
6645 Humboldt Avenue North

Brooklyn Center, MN 55430-1853
763.569.3333 - Fax: 763.561.0717









Office of the Minnesota Secretary of State Filing #

AFFIDAVIT OF CANDIDACY Cash/Check#

Amount $

Instructions
All information on this form is available to the public. Information provided will be published on the Secretary of State’s website. If filing for
partisan office and not a major party candidate, you must file both an affidavit of candidacy and a nominating petition. (Minn. Stat. 204B.03)

Candidate Information

Name and Office :
Candidate Name (as it will appear on the ballot)

Office Sought ; , District #

For Partisan Office, Provide Political Party or Principle?

For Judicial Office, Provide Name of Incumbent

Residence Address
Do not complete if residence address is to be private and checkbox below is marked. All address and contact information is optional for federal,
judicial, county attorney, and county sheriff office candidates.

Street Address.

City State. Zip Code

My residence address is to be classified as private data. | certify a police report has been submitted or | have an order for protection for my
(or my family’s) safety, or my address is otherwise private by Minnesota law. | have attached a separate form listing my residence address.

Campaign Address and Contact
Candidate Phone Number (Required)f{‘

Campaign Contact Address (Required for those who have checked the box above):

Street Addressiﬁ

City , , State. Zip Code

Website Email

Affirmation

For all offices, | swear {or affirm) that this is my true name or the name by which I am generally known in the community.

If filing for a state or local office, | also swear (or affirm) that:

* |am eligible to vote in Minnesota;

¢ | have not filed for the same or any other office at the upcoming primary or general election (except as provided in M.S. 204B.06, subd. 1 (2) );

¢ | am, or will be on assuming office, 21 years of age or more;

¢ | will have maintained residence in this district for at least 30 days before the general election; and

e If a major political party candidate, | either participated in the party’s most recent precinct caucuses or intend to vote for a majority of that
party’s candidates at the next general election.

If filing for one of the following offices, | also swear {or affirm) that | meet the requirements listed below:

o United States Senator — [ will be an inhabitant of this state when elected and | will be at least 30 years old and a citizen of the United States for
not less than nine years on the next January 3rd, or if filled at special election, within 21 days after the election.

e United States Representative — | will be an inhabitant of this state when elected and 1 will be at east 25 years old and a citizen of the United
States for not less than seven years on the next January 3rd, or if filled at special election, within 21 days after the election.

o Governor or Lieutenant Governor — ! will be at least 25 years old on the first Monday of the next January and a resident of Minnesota for not
less than one year on election day. I am filing jointly with |

e Supreme Court Justice, Court of Appeals Judge, District Court Judge, or County Attorney - l am learned in the law and Ilcensed to practice law
in Minnesota. My Minnesota attorney license number is . - and a copy of my license is attached.

o State Senator or State Representative — | will be a resident of Minnesota not less than one year and of this district for six months on the day of
the general or special election.

° County Sheriff -1 am a licensed peace officer in Minnesota. My Board of Peace Officer Standards and Training license number is

. and a copy of my license is attached.
° School Board Member — | have not been convicted of an offense for which registration is required under Minn. Stat. 243.166.
County, Municipal, School District, or Special District Office — | meet any other qualifications for that office prescribed by law.

Candidate Signature Date
Subscribed and sworn to before me this day of ,20
Notary public or other officer empowered to take and certify acknowledgement (Notary stamp)

White Copy - Filing Officer Yellow Copy — CFPD Board Pink Copy — Public Information Goldenrod Copy — Candidate Rev. 5/2015




Office of the Minnesota Secretary of State

ADDRESS OF RESIDENCE FORM

Instructions

This form is to be attached to the Affidavit of Candidacy when a candidate has checked the Private Data box.

The address of residence is classified as private data at the request of the candidate. The address of residence is
used by the filing officer who received the affidavit of candidacy, upon written request of a registered voter, to
determine whether the address of residence listed by the candidate is actually located in the area represented by
the office sought, pursuant to Minnesota Statutes, section 204B.06, subd. 1b (b). While the candidate is not required
to provide the address of residence, failure to provide the address of residence will result in an incomplete affidavit
of candidacy and the rejection of the affidavit of candidacy, which will result in the omission of the candidate’s name
from any ballot in the election for which the candidate attempts to file the affidavit of candidacy and pay the filing
fee. This information will be available to the filing officer to whom the written request is delivered, to employees of
that filing officer and to other elections officials with whom that filing officer consults in order to obtain information
necessary to make the determination whether the address of residence listed by the candidate is actually located in
the area represented by the office sought.

Candidate and Address of Residence

Candidate Name

Office Soughtg

Street Address

City MN  ZIP Code

Statement

Pursuant to Minnesota Statutes 204B.06, subd. 1b (c), | have requested that my address of residence be classified as
private data. | certify that a police report has been submitted, or | have an order for protection regarding my safety
or my family’s safety.

Signature of candidate , , Date

Revised 2/2014







Petition In Place Of Filing Fee Receipt

There must also be filed in the office of the City Clerk by the end of the filing period an Affidavit of Candidacy
form completed by the candidate listed in this petition.

If the Petition In Place Of Filing Fee has not been signed by the required number of qualified signatories, the
City Clerk must notify the person who filed the petition.

This Petition In Place Of Filing Fee, if found insufficient by the City Clerk, shall be returned to the person
submitting this petition as follows:

Name: at Address:

Telephone Number:

Date Petition Filed:

Total Number of Pages in the Petition Submitted:

Total Number of Signatures:




City of

srookiyy Capndidate Withdrawal

Affidavit of Withdrawal

I, , certify that I filed an

Affidavit of Candidacy for the office of

on . Irequest that my name be withdrawn from the

ballot pursuant to Minnesota Statutes, Section 205.13, Subd. 6.

Signature

Date

Candidates may withdraw until 5 p.m. on the second day after the end of the filing period.










City of Brooklyn Center

AMENDED 04/25/2016

2016 City Council Meeting Schedule

Regular City Council Meetings
Council Chambers

Special City Council Meetings
All dates are Monday unless otherwise noted.

City Hall
Study/Work Session 6:00 p.m.
Informal Open Forum 6:45 p.m.
Regular Session 7:00 p.m.

Work Session
(Continued)

immediately following
Regular Session

Brooklyn Center City Council regularly
meets the 2nd and 4th Monday each
month, unless Monday is a holiday.

January 11

January 25

February 8

February 22

March 14

March 28

April 11

April 25

May 9

May 23

June 13

June 27

July 11

July 25

August 8

August 22

September 12

September 26

October 10

October 24

November 14

November 28

December 12

April 6 (Wednesday) 6:00 p.m.
Joint Session w/Commissions CH
April 18 7:00 p.m.
Board of Appeal & Equalization CcC
May 2 6:00 p.m.
Continued Board of Appeal & Equalization CC
June 6 6:30 p.m.
Work Session w/Auditor and Budget Work Session
w/Financial Commission CcC
July 18 6:30 p.m.
Work Session w/ Financial Commission CC
August 3 (Wednesday) 6:30 p.m.
Work Session w/ Financial Commission CC
August 12 (Friday) 5:00 p.m.
Canvass Returns of Municipal Primary Election CcC
August 15 6:30 p.m.
Work Session w/ Financial Commission CC
August 29 6:30 p.m.
Work Session w/ Financial Commission CcC
October 3 6:30 p.m.
Work Session w/ Financial Commission CcC
October 17 6:30 p.m.
Work Session w/ Financial Commission CC
November 7 6:30 p.m.
Work Session w/Financial Commission CC
November 14 5:45 p.m.
Canvass Returns of Municipal General Election CcC
December 5 7:00 p.m.
2017 Budget Hearing and Special Meeting CcC

All dates are subject to change. Call City Hall at
763-569-3300 to verify dates and times.
Strikethrough indicates meeting has been
CANCELED.

CC - Council Chambers located in upper level
City Hall

CR - Council/Commission Conference Room
located in lower level City Hall

CH - Constitution Hall located at Community
Center

EBHC - Earle Brown Heritage Center, 6155 Earle
Brown Drive

AA — All America Conference Room located in

lower level City Hall




CITY OF BROOKLYN CENTER

Notice is hereby given that a public hearing will be held on the 11th day of August 2014, at 7
p.m. or as soon thereafter as the matter may be heard at the City Hall, 6301 Shingle Creek
Parkway, to consider An Ordinance Amending Ordinance 2012-04 Regarding Council Salaries
for 2015-2016.

Auxiliary aids for persons with disabilities are available upon request at least 96 hours in
advance. Please contact the City Clerk at 763-569-3300 to make arrangements.

ORDINANCE NO. 2014-07

AN ORDINANCE AMENDING ORDINANCE NO. 2012-04 REGARDING
COUNCIL SALARIES FOR 2015-2016

THE CITY COUNCIL OF THE CITY OF BROOKLYN CENTER DOES ORDAIN AS
FOLLOWS:

Section 1. City of Brooklyn Center Ordinance No. 2012-04 which amended the
amount of the annual compensation to be paid to the Mayor and Council Members to become
effective January 1, 2013, is hereby amended.

Section 2. Effective January 1, 2015, the annual salary for the Mayor shall be
$11,846 and the annual salary for Council Members shall be $9.070.

Section 3. Effective January 1, 2016, the annual salary for the Mayor shall be
$11,846 and the annual salary for Council Members shall be $9.070.

Section 4. This ordinance shall be effective after adoption and thirty days
following its legal publication.

Adopted this “11 day of August, 2014.

ATTEST: A g .

" City Clerk

Date of Publication: August 21,2014
Effective Date: September 20, 2014

(Strikeeut indicates matter to be deleted, underline indicates new matter.)







CHAPTER 2
FORM OF GOVERNMENT

Section 2.01. FORM OF GOVERNMENT. The form of government established by this charter is
the "Council-Manager Plan". The Council shall exercise the legislative power of the City and
determine all matters of policy. The City Manager shall be the head of the administrative branch of
the City Government and shall be responsible to the Council for the proper administration of all
affairs relating to the City.

Section 2.02. BOARDS AND COMMISSIONS. There shall be no separate administrative board of
health, library board, park board, or any other administrative board or commission, except for civil
service commissions and boards and for the administration of a function jointly with another
political subdivision. The Council shall itself be and perform the duties and exercise the powers of
such boards and commissions. The Council may, however, establish boards or commissions to
advise the Council with respect to any municipal function or activity, to investigate any subject of
interest to the City, or to perform quasi-judicial functions.

Section 2.03. ELECTIVE OFFICERS. The Council shall be composed of a Mayor and four
Council members who shall be registered voters of Brooklyn Center, and who shall be elected at
large. Each Council member shall serve for a term of four (4) years. The Mayor shall serve for a
term of four (4) years. The Council shall be canvassers of the election of the Mayor and the Council
members.

Section 2.04a. INCOMPATIBLE OFFICES. No member of the Council shall be appointed City
Manager, nor shall any member hold any other paid municipal office or employment for the City;
and until one (1) year after the expiration of the member's term or the member's resignation as
Mayor or Council member, no former member shall be appointed to any paid appointive office or
employment for the City except as provided in Section 2.05.

Section 2.04b. PRIVATE EMPLOYMENT. No former Mayor or Council member may, within one
(1) year after leaving the position, appear or participate in proceedings before the Council except to
represent the former member's own personal interests as a private citizen of the City of Brooklyn
Center.

Section 2.05. VACANCIES IN THE COUNCIL. When, for any reason, a vacancy should occur in
the City Council or office of the Mayor, the City Council must publicly declare such vacancy and
specify the date of occurrence of the vacancy within ten (10) days of its occurrence. Notice of the
vacancy shall be posted at City Hall and sent to the official city newspaper on the next business day.
The Mayor or Council member shall forfeit the office for (1) lack at any time during the term of
office of any qualification for the office prescribed by this charter or by law, (2) violation of any
express prohibition of this charter, (3) conviction of a crime involving moral turpitude, (4) failure to
attend three consecutive regular meetings of the Council without being excused by the Council, or
(5) departure of residence from the City. If the unexpired term of the Council vacancy is less than
one year from the date of the occurrence of the vacancy, the Council by a majority vote of all its
remaining members may either appoint a qualified person to fill the vacancy or call for a special

City of Brooklyn Center -2- City Charter
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election. If the unexpired term of the Council vacancy is one year or longer, a special election shall
be called by the Council or by the City Clerk if the Council fails to act within thirty (30) days of the
occurrence of the vacancy. Notice of the vacancy, with a description setting forth the minimum set
of legal qualifications to hold public office shall be posted at City Hall and sent to the official city
newspaper on the next business day. A quorum of the Council consists of three (3) members; if at
any time the membership of the Council is reduced to fewer than three (3) members, the remaining
members may by unanimous action appoint additional members to raise the membership to three (3)
without following the procedures set forth in Section 2.05b.

Section 2.05a. PROCEDURES TO FILL COUNCIL VACANCIES BY SPECIAL ELECTION. If
the unexpired term of the council vacancy is one year or longer, or if the unexpired term of the
Council vacancy is less than one year and the Council chooses not to fill the vacancy through the
appointment process, a special election shall be called by the Council or by the City Clerk if the
Council fails to act within thirty (30) days of the occurrence of the vacancy. The special election
shall be held not sooner than sixty (60) days and not later than two hundred (200) days following the
occurrence of the vacancy. Except as provided in this Section and Section 4.03 of the City Charter,
all of the provisions of the Minnesota election law are applicable to the election as far as practicable.

Section 2.05b. PROCEDURES TO FILL COUNCIL VACANCIES BY COUNCIL
APPOINTMENT. If the unexpired term of the council vacancy is less than one year, the Council by
a majority vote of all its remaining members may appoint a qualified person to fill the vacancy.
Notice of the vacancy, with a description setting forth the minimum set of legal qualifications to hold
public office shall be posted at City Hall and sent to the official city newspaper on the next business
day and shall include the following description of the application and appointment process, which
shall be followed by the City Council:

1. Uniform applications in a form approved by the City Council must be received by the
City Clerk, no later than twenty-one (21) days from the date of the declared vacancy.
Application forms submitted by the applicants are public documents. Applications shall
request, at a minimum, all information required by Minnesota Statutes of candidates
filing for the office. Additional information forms may be adopted by the City Council
and shall be required of each applicant uniformly. The applicant may submit a resume,
in addition to the uniform application forms.

2. Tentative interview scheduling shall be completed and posted at City Hall no later than
twenty-five (25) days from the declared vacancy. Applicants shall be responsible for
requesting schedule changes.

3. Interview process shall not start earlier than twenty-eight (28) days from the declared
vacancy.

a. Applicants shall be interviewed by the Council, in accordance with the State of
Minnesota open meeting laws.

City of Brooklyn Center -3- City Charter
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b. A uniform list of initial questions to be asked of all applicants shall be made
available to the public and the applicants in advance of interviews. To the extent
reasonably practicable, questions asked of all applicants at the interviews shall be
uniform.

4. Selection Process. Upon completion of the interview process, the Council may call for
a vote to appoint an applicant. Each Council member may cast only one vote for a
preferred applicant on each called-for vote to appoint. No vote, which does not result in
a majority vote for one candidate, shall result in elimination from consideration of any
candidate. Written ballots listing the applicant(s) shall be used. Each Council member's
vote shall be recorded. A simple majority of the Council votes shall appoint that
applicant to the City Council.

5. If the Council pursues the appointment process but then fails to fill a vacancy within
forty-five (45) days from the occurrence of the vacancy, the City Clerk shall call a
special election to fill the vacancy. The special election shall be held not sooner than
one hundred five (105) days and not later than two hundred (200) days following the
occurrence of the vacancy. Except as provided in this Section and Section 4.03 of the
City Charter, all of the provisions of the Minnesota election law are applicable to the
election as far as practicable.

6. The City shall comply with the Minnesota Data Practices Act in all respects in the
collection, management, and dissemination of data on applicants for City Council
vacancies.

Section 2.06. THE MAYOR. The Mayor shall be the presiding officer of the Council, except that
the Council shall choose from its members a president pro tem who shall hold office at the pleasure
of the Council and shall serve as president in the Mayor's absence and as Mayor in case of the
Mayor's disability or absence from the City. The Mayor shall have a vote as a member of the
Council and shall exercise all powers and perform all duties conferred and imposed upon the Mayor
by this charter, the ordinances of the City, and the laws of the State. The Mayor shall be recognized
as the official head of the City for all ceremonial purposes, by the courts for the purpose of serving
civil process, and by the Governor for the purposes of martial law. The Mayor shall study the
operations of the City government and shall report to the Council any neglect, dereliction of duty, or
waste on the part of any officer or department of the City. Intime of public danger or emergency the
Mayor may, with the consent of the Council, take command of the police, maintain order and
enforce the law.

Section 2.07. SALARIES. The Mayor and the members of the Council shall receive payment as set
by ordinance. No change in salary shall take effect until the January 1 following the next succeeding
general municipal election. The City Manager and all the subordinate officers and employees of the
City shall receive such salaries or wages as may be fixed by the Council.
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Section 2.08. INVESTIGATION OF CITY AFFAIRS. The Council and the City Manager, or either
of them, and any officer or officers formally authorized by them, or either of them, shall have power
to make investigations into the City's affairs, to subpoena witnesses, administer oaths, and compel
the production of books and papers. The Council shall provide for an audit of the City's accounts at
Jeast once a year by the State department in charge of such work or by a certified public accountant.
The Council may at any time provide for an examination or audit of the City government, and it may
cause to be made any survey or research study of any subject of municipal concern.

Section 2.09. INTERFERENCE WITH ADMINISTRATION. The Council shall by ordinance
establish a merit system in all or part of the City administration, but neither the Council nor any of
its members shall dictate the appointment of any person to office or employment by the City
Manager except as provided in Chapter 6 of this charter. Except for the purpose of inquiry, the
Council and its members shall deal with and control the administrative service solely through the
City Manager, and neither the Council nor any member thereof shall give orders to any of the
subordinates of the City Manager, either publicly or privately.
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CHAPTER 3
PROCEDURE OF COUNCIL

Section 3.01. COUNCIL MEETINGS. The City Council shall hold regular meetings at such time
and place as it by motion shall determine. Officers elected at the time of a regular municipal election
provided for by this charter shall be sworn in and assume the duties of the office to which they were
elected on or after the first business day of January, or at the first City Council meeting in January,
or as soon thereafter as practical. Officers elected at a special election shall be sworn in and assume
the duties of office to which they were elected on any business day or at any City Council meeting
after the issuance by the City Clerk of the Clerk's certificate of election. Newly appointed Council
members shall take the oath of office and assume the duties of office upon appointment, or on any
business day, or at any Council meeting after being appointed. The Mayor or any two members of
the Council may call special meetings of the Council upon at least twenty-four (24) hours' written
notice to each member of the Council. Such notice shall be delivered personally to each member or
shall be left at the member's usual place of residence with some responsible person. All meetings of
the Council shall be in compliance with the Minnesota Open Meeting Law, and any records thereof
shall be made available at all reasonable times.

Section 3.02. SECRETARY OF COUNCIL. The City Clerk or the City Clerk's designee shall act as
Secretary of the Council. The Clerk shall keep a journal of Council proceedings and such other
records and perform such other duties as may be required by this charter or as the Council may
require. The Council shall choose such other officers and employees as may be necessary to serve at
its meetings. In the absence of the City Clerk, the Council may designate any other official or
employee of the City (except the City Manager or a member of the Council) to act as Secretary of
the Council.

Section 3.03. RULES OF PROCEDURE AND QUORUM. The Council shall determine its own
rules and order of business. A majority of all members shall constitute a quorum to do business, but
a smaller number may adjourn from time to time. The Council may by ordinance provide a means
by which a minority may compel the attendance of absent members.

Section 3.04. ORDINANCES, RESOLUTIONS AND MOTIONS. Except as otherwise provided in
this charter, all legislation shall be by ordinance. The aye and no vote and abstentions on
ordinances, resolutions and motions shall be recorded. An affirmative vote of a majority of all the
members of the Council shall be required for the passage of all ordinances and resolutions, except as
otherwise provided in this charter.

Section 3.05. PROCEDURE ON ORDINANCES. The enacting clause of all ordinances shall be in
the words "City of Brooklyn Center does ordain". Every ordinance shall be presented in writing. No
ordinance except an emergency ordinance shall be passed at the meeting at which it is introduced,
and at least seven (7) days shall elapse between its introduction and its final passage. Every
ordinance, other than an emergency ordinance, shall be published in the official newspaper at least
one week prior to the final passage.
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Section 3.06. EMERGENCY ORDINANCE. An emergency ordinance is an ordinance necessary
for the immediate preservation of the public peace, health, morals, safety, or welfare in which the
emergency is defined and declared in a preamble thereto, and is adopted by unanimous vote of the
Council members present. No prosecution shall be based upon the provisions of any emergency
ordinance until twenty-four (24) hours after the ordinance has been published, unless the person
charged with violation had actual notice of the passage of the ordinance prior to the act or omission
complained of. Every emergency ordinance shall automatically stand repealed as of the sixty-first
(61st) day following the date on which it was adopted, but this shall not prevent re-enactment of the
ordinance in the manner specified in this section if the emergency still exists.

Section 3.07. PROCEDURE ON RESOLUTIONS. Every resolution shall be presented in writing
and read in full before a vote is taken thereon, unless the reading of a resolution is dispensed with by
unanimous consent.

Section 3.08. SIGNING AND PUBLICATION OF ORDINANCES AND RESOLUTIONS. Every
ordinance or resolution passed by the Council shall be signed by the Mayor, or Acting Mayor,
attested by the City Clerk, and filed and preserved. Every ordinance shall be published at least once
in the official newspaper. '

Section 3.09. WHEN ORDINANCES AND RESOLUTIONS TAKE EFFECT. A resolution and
emergency ordinance shall take effect immediately upon its passage or at such later date as is fixed
init. Every other ordinance shall take effect thirty (30) days after publication or at such later date as
is fixed therein. Every ordinance adopted by the voters of the City shall take effect immediately
upon its adoption, or at such later times as is fixed therein.

Section 3.10. AMENDMENT AND REPEAL OF ORDINANCES. Every ordinance repealing a
previous ordinance, section or subdivision thereof shall give the number, if any, and the title of the
ordinance to be repealed in whole or in part. No ordinance, section, or subdivision thereof shall be
amended by reference to the title alone. Such an amending ordinance shall set forth in full each
section or subdivision to be amended and shall indicate new matter by underscoring, and the old
matter to be omitted, by strikethrough method. In newspaper publication of ordinances, the same
indications of omitted and new matter shall be used except that italics or bold-faced type may be
substituted for underscoring and omitted matter be printed using the strikethrough method.

Section 3.11. CODIFICATION AND PUBLICATION OF ORDINANCES. The City shall codify
and publish an ordinance code in book, pamphlet or continuous reference loose leaf form. Copies
shall be made available by the Council at the office of the City Clerk for general distribution to the
public in accordance with Council policy. The City Code shall be published and maintained on the
City’s website.
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CHAPTER 4
NOMINATIONS AND ELECTIONS

Section 4.01. THE REGULAR MUNICIPAL ELECTION. A regular municipal election shall be
held on the first Tuesday after the first Monday in November of even-numbered years at such place
or places as the City Council may designate. The City Clerk shall give at least two (2) weeks
previous notice of the time and place of holding such election and of the officers to be elected and
such other matters to be voted upon by posting in at least one public place in each voting precinct
and by publication at least once in the official newspaper, but failure to give such notice shall not
invalidate such election.

Section 4.02. PRIMARY ELECTIONS. On Tuesday, at least six (6) weeks in advance of the
regular municipal election, there shall be a primary election for the selection of two nominees for
each elected office at the regular municipal election unless no more than two nominees file for each
elective office. [City Clerk's Note: Minnesota Statutes, Section 205.065, Subd. 1 provides that a
municipal primary for the purpose of nominating elective officers may be held in any city on the
second Tuesday in August of any year in which a municipal general election is to be held for the
purpose of electing officers.] When two vacancies exist on the Council and the number of
candidates is more than four, the four candidates receiving the highest number of votes shall be the
nominees for the offices named. The City Clerk shall give at least two (2) weeks previous notice of
the time and place of holding such election and of the officers to be elected by posting in at least one
(1) public place in each voting precinct and by publication at least once in the official newspaper, but
failure to give such notice shall not invalidate such election.

Section 4.03. SPECIAL ELECTIONS. The Council may by resolution order a special election and
provide all means for holding it. At least three (3) weeks of weekly published notice of a special
election shall be given in the official newspaper. The procedure at such election shall conform as
nearly as possible to that prescribed for other municipal elections.

Section 4.04. FILE BY FEE OR BY PETITION. Upon receiving a completed Affidavit of
Candidacy form and the payment of a filing fee of twenty-five dollars ($25) by a potential candidate
or filing by the petition of fifty (50) registered voters on behalf of the candidate, the Clerk shall
certify the eligibility of the candidate and place the name of the candidate upon the election ballot
without partisan designation.

Section 4.05. WITHDRAWAL OF CANDIDATE. Any person whose name has been presented in
the manner provided for in the foregoing section as a candidate may, no later than 5:00 p.m. two
days after the last day for filing, cause such name to be withdrawn from nomination by filing with

the City Clerk a request to do so in writing, and no name so withdrawn shall be printed upon the
ballot.
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Section 4.06. CANVASS OF ELECTION. The Council shall meet and canvass the election returns
between the third (3rd) and the tenth (10th) day after any regular, primary or special election, and
shall make full declaration of the results as soon as possible, and file a statement thereof with the
City Clerk. This statement shall include: (a) the total number of good ballots cast; (b) the total
number of spoiled or defective ballots; (c) the true vote for each candidate, with an indication of
those who were elected or nominated; (d) a true copy of the ballots used; (e) the names of the judges
and clerks of election; and (f) such other information as may seem pertinent. The City Clerk shall
forthwith notify all persons elected or nominated of their election or nomination. In case of a tie
vote, the Council shall determine the result by lot. The City Clerk shall be the final custodian of the
ballots.

Section 4.07. PROCEDURE AT ELECTIONS. The City Council may by ordinance adopt such
rules and regulations as may be necessary or desirable to regulate the conduct of elections subject to
the provisions of this charter and the laws of the State of Minnesota when applicable.
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CHAPTER 5
INITIATIVE AND REFERENDUM

Section 5.01. POWERS RESERVED BY THE PEOPLE. The people of Brooklyn Center reserve to
themselves the power, in accordance with the provisions of this charter, to initiate and adopt any
ordinance, except an ordinance appropriating money or authorizing the levy of taxes, and to require
an ordinance when adopted by the Council to be referred to the registered voters for approval or
disapproval. These powers shall be called the initiative and referendum.

Section 5.02. EXPENDITURES BY PETITIONERS. No member of any initiative or referendum
committee, no circulator of a signature paper, and no signer of any such paper, or any other person,
shall accept or offer any reward, pecuniary, or otherwise, for service rendered in connection with the
circulation thereof, but this shall not prevent the committee from incurring expenses for legal advice,
stationery, copying, printing, advertising and notaries' fees. The committee, at least five (5) days
before the election, shall file with the City Manager a financial statement verified by a member of
the committee, which shall show in itemized detail, all receipts, with the source thereof, and all
disbursements and all obligations to make disbursements. Any violation of the provisions of this
paragraph shall constitute a misdemeanor.

Section 5.03. INITIATION OF MEASURES. Any five (5) registered voters may form themselves
into a committee for the initiation of any ordinances except an ordinance appropriating money or
authorizing the levy of taxes. Before circulating any petition they shall file a verified copy of their
proposed ordinance with the City Clerk, together with their names and addresses as members of such
committee. They shall also attach a verified copy of the proposed ordinance to each of the signature
papers herein described, together with their names and addresses as sponsors thereof.
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Section 5.04. FORM OF PETITION AND OF SIGNATURE PAPERS. The petition for the
adoption of any ordinance shall consist of the ordinance, together with all the signature papers and
affidavits thereto attached. Such petition shall not be complete unless signed by a number of
registered voters equal to at least five per cent (5%) of the total number of registered voters at the
time of the last regular municipal election. All the signatures need not be on one signature paper, but
the circulator of every such paper shall make an affidavit that each signature appended to the paper is
the genuine signature of the person whose name it purports to be. Each signature paper shall be in
substantially the following form:

INITIATIVE PETITION

Proposing an ordinance to (stating the
purpose of the ordinance) a copy of which ordinance is hereto attached. This ordinance is sponsored
by the following committee of voters:

Name Address

il

The undersigned qualified registered voters, understanding the terms and nature of the
ordinance attached, petition the Council for its adoption, or, in lieu thereof, for its submission to the
vote of the voters for their approval or disapproval:

Name Address

—

el

(At the end of the list of signatures shall be appended the Affidavit of the circulator
mentioned above.)

Section 5.05. FILING OF PETITION AND ACTION THEREON. All the signature papers shall be
filed in the office of the City Clerk as one instrument. Within five (5) days after the filing of the
petition, the City Clerk shall ascertain by examination, the number of registered voters whose
signatures are appended thereto and whether this number is at least five per cent (5 %) of the total
number of registered voters at the time of the last regular municipal election.
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If the Clerk finds the petition insufficient or irregular, the Clerk shall at once notify one or more of
the committee of sponsors of that fact, certifying the reasons for such finding. The committee shall
then be given thirty (30) days in which to file additional signature papers and to correct the petition
in all other particulars. If at the end of that period the petition is found to be still insufficient or
irregular, the Clerk shall so notify each member of the committee of that fact and file the petition as
an official City record. The final finding of the insufficiency or irregularity of a petition shall not
prejudice the filing of a new petition for the same purpose, nor shall it prevent the Council from
referring the ordinance to the voters at the next regular or special election.

Section 5.06. ACTION OF COUNCIL ON PETITION. When the petition is found to be sufficient,
the City Clerk shall so certify to the Council at its next regular meeting, stating the number of
petitioners and the percentage of the total number of registered voters which they constitute, and the
Council shall at once read the ordinance and refer it to an appropriate committee, which may be a
committee of the whole. The committee or Council shall thereupon provide for public hearings upon
the ordinance, after the holding of which the ordinance shall be finally acted upon by the Council not
later than sixty-five (65) days after the date upon which it was submitted to the Council by the City
Clerk. If the Council fails to pass the proposed ordinance, or passes it in a form different from that
set forth in the petition and unsatisfactory to the petitioners, the proposed ordinance shall be
submitted by the Council to a vote at the next regular municipal election, but if the number of signers
of the petition is equal to at least fifteen (15) per cent of the total number of registered voters at the
time of the last regular municipal election, the Council shall call a special election upon the measure.

Such special election shall be held not less than thirty (30) nor more than forty-five (45) days from
the date of final action on the ordinance by the Council or after the expiration of sixty-five (65) days
from the date of submission to the Council when there has been no final action; but if a regular
election is to occur within three (3) months, the Council may submit the ordinance at that election.
If the Council passes the proposed ordinance with amendments and at least four-fifths (4/5) of the
committee of petitioners do not express their dissatisfaction with such amended form by a statement
filed with the City Clerk within ten (10) days of the passage thereof by the Council, the ordinance
need not be submitted to the voters.

Section 5.07. INITIATIVE BALLOTS. The ballots used when voting upon any such proposed
ordinance shall state the substance of the ordinance and shall give the voters the opportunity to vote
either "yes" or "no" on the question of adoption. If a majority of the votes on any such ordinance are
in favor of it, it shall thereupon become an ordinance of the City. Any number of proposed
ordinances may be voted upon at the same election, but the voters shall be allowed to vote for or
against each separately. In case of inconsistency between two (2) initiated ordinances approved at
one election, the one (1) approved by the higher percentage of voters voting on the question shall
prevail to the extent of the inconsistency.

Section 5.08. AMENDMENT OR REPEAL. Any ordinance adopted by the vote of the people
cannot be repealed or amended except by a vote of the people.
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Section 5.09. INITIATION OF CHARTER AMENDMENTS. Nothing in this charter shall be
construed as in any way affecting the right of the registered voters, under the constitution and
statutes of Minnesota, to propose amendments to this charter.

MINNESOTA STATUTES ANNOTATED
Section 410.12 Subdivision 7
Charter Amendment by Ordinance

Subd. 7. Amendment by ordinance. Upon recommendation of the charter
commission the city council may enact a charter amendment by ordinance.
Such an ordinance, if enacted, shall be adopted by the council by an
affirmative vote of all its members after a public hearing upon two weeks
published notice containing the text of the proposed amendment and shall
be approved by the mayor and published as in the case of other ordinances.
An ordinance amending a city charter shall not become effective until 90
days after passage and publication or at such later date as is fixed in the
ordinance. Within 60 days after passage and publication of such an
ordinance, a petition requesting a referendum on the ordinance may be filed
with the city clerk. Such petition shall be signed by qualified voters equal
in number to two per cent of the total number of votes cast in the city at the
last state general election or 2,000 whichever is less. If the city has a
system of permanent registration of voters, only registered voters are
eligible to sign the petition. If the requisite petition is filed within the
prescribed period, the ordinance shall not become effective until it is
approved by the voters as in the case of charter amendments submitted by
the charter commission, the council, or by petition of the voters, except that
the council may submit the ordinance at any general or special election
held at least 60 days after submission of the petition, or it may reconsider
its action in adopting the ordinance. As far as practicable the requirements
of (Minnesota Statutes 410.12) subdivisions 1 to 3 apply to petitions
submitted under this section, to an ordinance amending a charter, and to
filing of such ordinance when approved by the voters.

Section 5.10., THE REFERENDUM. If prior to the date when an ordinance takes effect a petition
signed by qualified registered voters of the City equal in number to ten (10) per cent of the total
number of registered voters at the time of the last regular municipal election is filed with the City
Clerk requesting that any such ordinance be repealed or submitted to a vote of the registered voters,
the ordinance shall thereby be prevented from going into operation. The Council shall thereupon
reconsider the ordinance at its next regular meeting, and by a majority vote either repeal or affirm
the ordinance as passed. If the ordinance is affirmed, the Council shall immediately order a special
election to be held thereon, or submit the ordinance at the next regular municipal election, pending
which the ordinance shall remain suspended. If a majority of the voters voting on the ordinance is
opposed to the ordinance, it shall not become effective; but if a majority of the voters favor the
ordinance, it shall go into effect immediately or on the date therein specified.
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Section 5.11. REFERENDUM PETITION. The requirements laid down in Section 5.03 and 5.04
above as to the formation of committees, the form of petitions and signature papers, for the initiation
of ordinances shall apply to the referendum, but with such changes as may be necessary. A
referendum petition shall read substantially as follows:

REFERENDUM PETITION

Proposing the repeal of an ordinance to
(stating the purpose of the ordinance) a copy of which ordinance is hereto attached. The proposed
repeal is sponsored by the following committee of voters:

Name ' Address

il S

The Undersigned qualified registered voters, understanding the nature of the ordinance
hereto attached and believing it to be detrimental to the welfare of the City, petition the Council for
its repeal, or in lieu thereof, for its submission to a vote of the voters for their approval or
disapproval.

Name Address

—_

N

(At the end of the list of signatures shall be appended the Affidavit of the circulator
mentioned above.)

Section 5.12. REFERENDUM BALLOTS. The ballots used in any referendum election shall
conform to the rules laid down in Section 5.07 of this charter for initiative ballots.
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CHAPTER 6

ADMINISTRATION OF CITY AFFAIRS

Section 6.01. THE CITY MANAGER. The City Manager shall be the Chief Administrative Officer
of the City and shall be chosen by the Council solely on the basis of training, experience, and
administrative qualifications. The choice shall not be limited to inhabitants of the City or State. The
City Manager shall be a citizen of the United States and shall be appointed for an indefinite period.
The City Manager shall be removable by the Council at will, provided, however, that if removed at
any time after one year of service, the City Manager may, within fifteen (15) days after such
removal, demand written charges and a public hearing on the same before the Council; but pending
and during such hearing, the Council may suspend the City Manager from office with or without
pay. Such public hearing shall take place within thirty (30) days after the demand for the same and
the written charges shall be furnished to the City Manager by the Council at least ten (10) days
before the hearing. During the suspension, absence or disability of the City Manager, or in case of a
vacancy in the office of the City Manager, the duties of said office shall be performed by some
properly qualified person designated by the Council as acting manager.

Section 6.02. POWERS AND DUTIES OF THE CITY MANAGER.

Subdivision 1. Subject to the provisions of this charter, any Council regulations
consistent therewith, and other applicable laws, the City Manager shall control and direct the
administration of the City's affairs. The City Manager shall have the powers and duties set forth in
the following subdivisions.

Subdivision 2. The City Manager shall see that this charter and the laws and
resolutions of the City are enforced.

Subdivision 3. The City Manager shall appoint, upon the basis of merit and fitness
and may suspend or remove upon the basis of merit and fitness, and upon the provisions of all
applicable ordinances, all officers and employees of the City, except the City Attorney, whose
appointment and removal shall be at the discretion of the Council.
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Subdivision 4. The City Manager shall exercise control over all departments and
divisions of the City administration created by this charter or by the Council.

Subdivision 5. The City Manager shall attend all meetings of the Council, unless
excused by the Mayor, with the right to take part in the discussion, but not to vote; but the Council
may in its discretion exclude the City Manager from any meeting at which the removal of the City
Manager is considered.

Subdivision 6. The City Manager shall recommend to the Council for adoption such
measures as the City Manager may deem necessary for the welfare of the people and the efficient
administration of the City's affairs.

Subdivision 7. The City Manager shall keep the Council fully advised as to the
financial condition and needs of the City, and shall prepare and submit to the Council the annual
budget.

Subdivision 8. The City Manager shall prepare and submit to the Council for
adoption an administrative code incorporating the details of administrative procedure, and shall,
from time to time, suggest amendments to such code.

Subdivision 9. The City Manager shall perform such other duties as may be
prescribed by this charter or by law or required of the City Manager by ordinance or resolutions
adopted by the Council.

Section 6.03. DEPARTMENTS OF ADMINISTRATION. The Council may create or abolish such
departments, division, and bureaus for the administration of the City's affairs as may seem necessary,
and from time to time alter their powers and organization. It may, in conjunction with the City
Manager, prepare a complete administrative code for the City and enact it in the form of an
ordinance, which may be amended from time to time by ordinance.
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Section 6.04. SUBORDINATE OFFICERS. There shall be a City Clerk, City Treasurer, and such
other officers subordinate to the City Manager as the Council may create by ordinance. The City
Clerk shall be subject to the direction of the City Manager, and shall have duties in connection with
the keeping of the public records and such other duties as may be assigned by the City Manager or
by the provisions of this charter. The City Treasurer shall have such duties in connection with the
receipt, disbursement and custody of public funds as may be assigned by the City Manager and other
provisions of this charter. The provisions of this charter shall not be construed so as to prevent the
combining of the offices of City Clerk and City Treasurer. The Council may by ordinance abolish
offices which have been created by ordinance, and may combine the duties of various offices as it
may see fit.

Section 6.05. PURCHASES AND CONTRACTS. The City Council shall by resolution establish
and maintain a purchasing policy for the City of Brooklyn Center. All contracts, bonds, and
instruments of any kind to which the City is a party shall be signed by the Mayor and the City
Manager on behalf of the City and shall be executed in the name of the City.

Section 6.06. CONTRACTS: HOW LET. Every contract for the purchase of supplies, materials,
equipment or the rental thereof, the construction, alteration, repair or maintenance of real or personal
property shall be in accordance with the Uniform Municipal Contracting Law, M.S.A. Section
471.345. Subject to the provisions of this charter, the Council may by resolution adopt further
regulations for the making of bids and the letting of contracts.
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CHAPTER 7
TAXATION AND FINANCES

Section 7.01. COUNCIL TO CONTROL FINANCES. The Council shall have full authority over
the financial affairs of the City, and shall provide for the collection of all revenues and other assets,
the auditing and settlement of accounts, and the safekeeping and disbursement of public monies, and
in the exercise of sound discretion shall make appropriations for the payment of all liabilities and
expenses.

Section 7.02. FISCAL YEAR. The fiscal year of the City shall be the calendar year.

Section 7.03. SYSTEM OF TAXATION. Subject to the State constitution, and except as forbidden
by it or by State legislation, the Council shall have full power to provide by ordinance for a system
of local taxation. In the taxation of real and personal property as such, the City shall conform as
fully as possible to the general State law as to the assessment of such property and the collection of
such taxes.

Section 7.04. BOARD OF APPEAL AND EQUALIZATION. The Council shall constitute a Board
of Appeal and Equalization to equalize assessments of property for taxation purposes according to
law.

Section 7.05. PREPARATION OF THE ANNUAL BUDGET. The City Manager shall prepare the
estimates for the annual budget. The budget shall be by funds and shall include all the funds of the
City except the funds made up of proceeds of bond issues, public service enterprise funds, and
special assessments funds, and may include any of such funds at the discretion of the Council. The
estimates of expenditures for each fund budgeted shall be arranged for each department or division
of the City. The budget shall show the income and expenditures classified in accordance with
generally accepted accounting principles. The City Manager shall submit with the estimates such
explanatory statements as the City Manager may deem necessary, and under this charter, the City
Manager shall interpret this section as requiring comparisons of the City's finances with the two
previous budgets of this municipality.

Section 7.06. PASSAGE OF ANNUAL BUDGET. At least thirty (30) days prior to the adoption of
the proposed annual budget and/or property tax levy required by state law, the City Manager shall
submit a preliminary proposed budget and/or property tax levy to the City Council. Public hearings,
notices of public hearings, and other legal publication requirements shall be in accordance with state
law. Complete copies of the City Manager's proposed budget shall be available for public view at all
meetings at which the Council reviews the proposed budget. The annual budget finally agreed upon
shall set forth in detail the complete financial plan of the City for the ensuing fiscal year for the
funds budgeted. It shall indicate the sums to be raised and from what sources and the sums to be
spent and for what purpose according to Section 7.05. The total sum appropriated shall be equal to
the total estimated revenue and allocated surplus. The Council shall adopt the budget not later than
three (3) calendar days prior to the statutory requirement for certification of the budget to the County
Auditor by a resolution which shall set forth the total for each budgeted fund and each department
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with such segregation as to objects and purposes of expenditures as the Council deems necessary for
purposes of budget control. The Council shall also adopt a resolution levying whatever taxes it
considers necessary within statutory limits for the ensuing year for each fund. The tax levy
resolution shall be certified to the County Auditor in accordance with law. At the beginning of the
fiscal year, the sums fixed in the budget resolution shall be and become appropriated for the several
purposes named in the budget resolution and no other.

Section 7.07. ENFORCEMENT OF THE BUDGET. It shall be the duty of the City Manager to
enforce the provisions of the budget as specified in the budget resolution. The City Manager shall
not authorize or approve any expenditure unless an appropriation has been made in the budget
resolution and there is an available unencumbered balance of the appropriation sufficient to pay the
liability to be incurred. No officer or employee of the City shall place any orders or make any
purchases except for the purposes authorized in the budget. Any obligation incurred by any person
in the employ of the City for any purpose not in the approved budget or for any amount in excess of
the amount appropriated in the budget resolution or in excess of the available monies in any fund of
the City may be considered a personal obligation upon the person incurring the expenditure.

Section 7.08. ALTERING OR ADJUSTING THE BUDGET. After the budget shall have been duly
adopted, the Council shall have no power to increase the amounts fixed in the budget resolution, by
the insertion of new items or otherwise, beyond the estimated revenues, unless the actual receipts
exceed the estimates and then not beyond the actual receipts. This provision shall in no way be
construed as limiting the discretion of the Council to appropriate monies from accumulated surplus
in an amount equal to a previous appropriation if not, in fact, expended or encumbered for that
purpose in the previous fiscal year. The Council may at any time, by resolution approved by a four-
fifths (4/5) majority of its members, reduce the sums appropriated for any purpose by the budget
resolution. The Council may, by a majority vote of its members, transfer unencumbered
appropriation balances from one office, department or agency to another within the same fund. All
appropriations shall lapse at the end of the budget year to the extent that they shall not have been
expended or lawfully encumbered.

Section 7.09. CONTINGENCY APPROPRIATION IN BUDGET. The Council may include a
contingency appropriation as a part of the budget but not to exceed five per cent (5%) of the total
appropriation of the general fund made in the budget for that year. A transfer from the contingency
appropriation to any other appropriation shall be made only by a majority vote of the members of the
Council. The funds thus appropriated shall be used only for the purposes designated by the Council.

Section 7.10. DISBURSEMENTS. HOW MADE. No disbursements of City funds shall be made
except by check bearing the actual or facsimile signature of the City Manager and the Treasurer.
Such checks shall bear a statement specifying the purposes for which the disbursement is made and
the fund from which it is drawn, or a check register shall be prepared and maintained which shall
contain the aforementioned information. No such check shall be issued until there is money to the
credit of the fund from which it is to be paid, sufficient to pay it together with all outstanding
encumbrances upon the fund. No such check shall be issued until the claim to which it relates has
been supported by an itemized bill, payroll or time sheet approved and signed by the responsible
City officer who vouches for its correctness and reasonableness. The City Manager shall note on
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each contract requiring the payment of money by the City the particular fund out of which itis to be
paid. The Council may by ordinance make further regulations for the safekeeping and disbursement
of the funds of the City.

Section 7.11. FUNDS TO BE KEPT. There shall be maintained in the City Treasury a classification
of funds which shall provide for a general fund for the payment of such expenses of the City as the
Council may deem proper, and such other funds as may be required by statute, ordinance or
resolution. The Council shall have full power by ordinance or resolution to make interfund loans,
except from trust and agency funds, as may be deemed necessary and appropriate from time to time.
The Council shall have full authority by ordinance or resolution to make permanent transfers
between all funds which may be created, provided that such transfers are not inconsistent with the
provisions of relevant covenants, the provisions of this charter or State statute.

Section 7.12. ACCOUNTS AND REPORTS. The City Manager shall be the Chief Accounting
Officer of the City and of every branch thereof, and the Council may prescribe and enforce proper
accounting methods, forms, blanks, and other devices consistent with the law, this charter, and the
ordinances adopted in accord therewith. The City Manager shall submit to the Council a statement
each month showing the amount of money in the custody of the City Treasurer, the status of all
budgeted funds, and such other information about the finances of the City as the Council may
require. Once each year, on or before the last day of June, the City Manager shall submit an audited
report to the Council covering the entire financial operations of the City for the past year. Such
report, or summary thereof, shall be published in the official City newspaper on or before July 31 of
each year.

Section 7.13. CITY INDEBTEDNESS. Except as provided in Section 7.14 and 7.15 no obligations
shall be issued to pay current expenses, but the Council may issue and sell obligations for any other
municipal purpose in accordance with law and within the limitations prescribed by law. Except in
the case of obligations for which an election is not required by this charter or by state law, no such
obligations shall be issued and sold without the approval of the majority of the registered voters of
the City voting on the question at a general or special election.

Section 7.14. TAX ANTICIPATION CERTIFICATES. Atany time after January 1 following the
making of an annual tax levy, the Council may issue certificates of indebtedness in anticipation of
the collection of taxes levied for any fund and not yet collected. The total amount of certificates
issued against any fund for any year with interest thereon until maturity shall not exceed 90 per cent
(90%) of the total current taxes for the fund uncollected at the time of issuance. Such certificates
shall be issued on such terms and conditions as the Council may determine and shall bear interest at
no more than the lawful rate, but they shall become due and payable not later than the first (1st) day
of April of the year following their issuance. The proceeds of the tax levied for the fund against
which tax anticipation certificates are issued and the full faith and credit of the City shall be

irrevocably pledged for the redemption of the certificates in the order of their issuance against the -
fund.
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Section 7.15. EMERGENCY DEBT CERTIFICATES. Ifin any year the receipts from taxes or
other sources should from some unforeseen cause become insufficient for the ordinary expenses of
the City, or if any calamity or other public emergency should subject the City to the necessity of
making extraordinary expenditures, the Council may by ordinance or by emergency ordinance, issue
and sell on such terms and in such manner as the Council determines emergency debt certificates to
run not to exceed two (2) years and to bear interest not to exceed the maximum limit provided by
law.
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CHAPTER 8
PUBLIC IMPROVEMENTS AND SPECIAL ASSESSMENTS

Section 8.01. POWER TO MAKE IMPROVEMENTS AND LEVY ASSESSMENTS. The City
shall have the power to make any and every type of public improvement not forbidden by the laws of
this State and to levy special assessments for all or any part to the cost of such improvements as are
of a local character, pursuant to the laws of the State of Minnesota.

Section 8.02. ASSESSMENTS FOR SERVICES. The Council may provide by ordinance that the
cost of snow, rubbish or weed removal, and sprinkling or any other service to streets, sidewalks, or
other public property, or the cost of any service to other property, undertaken by the City may be
assessed against the property benefited and collected in like manner as are special assessments.

Section 8.03. LOCAL IMPROVEMENTS REGULATIONS. After this charter takes effect local
improvements commenced prior thereto shall be completed and assessments may be levied and
securities issued for the financing thereof as prescribed by the law applicable thereto. The Council
may prepare and adopt a comprehensive ordinance prescribing the procedure which shall be
followed thereafter in making all local improvements and levying assessments therefor. Such
ordinances shall be amended only by an affirmative vote of at least four-fifths (4/5) of the members
of the Council. In the absence of such ordinances all local improvements may be made and
assessments levied therefor as prescribed by any applicable law.

Section 8.04. PUBLIC WORKS: HOW PERFORMED. Public works, including all local
improvements, may be constructed, extended, repaired, and maintained either directly by day labor
or by contract. The City shall require contractors to give bonds or other guarantees approved by the
City Manager for the protection of the City and all persons furnishing labor and materials pursuant to
the laws of the State.
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CHAPTER 9
EMINENT DOMAIN

Section 9.01. POWER TO ACQUIRE PROPERTY. The City may acquire by purchase, gift,
devise, or condemnation, any property, real or personal, corporeal or incorporeal, either within or
without its corporate boundaries, which may be needed by the City for any public use or purpose.
Easements for slopes, fills, access, drainage, sewers, building lines, poles, wires, pipes, and conduits
for water, gas, heat, and power may be acquired by gift, devise, purchase, or condemnation in the
manner provided by law.

Section 9.02. PROCEEDINGS IN ACQUIRING PROPERTY. The necessity for the taking of any
property by the City shall be determined by the Council and shall be declared by a resolution which
shall describe such property clearly and state the use to which it is to be devoted. In acquiring
property by exercising the power of eminent domain, the City shall proceed according to the laws of
this state, except as otherwise provided in this charter.

Section 9.03. PAYMENT OF AWARD. The City shall, within seventy (70) days after the filing of
the commissioner's report, or in case of an appeal within forty-five (45) days after the final
judgments or stipulations of settlement thereon, pay any award of damages allowed pursuant to this
section and State law whether by the commissioners or upon appeal.

Section 9.04. CITY MAY DISMISS PROCEEDINGS. The City may dismiss all or part of the
property being acquired in a condemnation proceeding. When the proceeding is dismissed, the City
shall pay all reasonable costs and expenses incurred by the condemnee including attorney's fees.

Section 9.05. CITY MAY TAKE ENTIRE PLANT. Ifthe City condemns a public utility which is
operated at the time of the commencement of the condemnation proceeding as one property or one
system, it shall not be necessary in the condemnation proceedings or any of the proceedings of the
Council, to describe or treat separately the different kinds of property composing such system; but
all of the property, lands, articles, franchises, franchise values, and rights which comprise such
system may, unless otherwise ordered by the court, be treated together as one property and an award
for the whole property in one lump sum may be made by the commissioners or other body assessing
the damages on condemnation. This does not prevent the City, when the plant and property are
separable into distinct parts, from acquiring only such part or parts thereof as may be necessary in
the public interest. ‘
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CHAPTER 10
FRANCHISES

Section 10.01. FRANCHISES REQUIRED. The Council may grant to a person, firm, or
corporation a franchise as a privilege to operate a public utility or service within the City, except as
otherwise provided by law. No person, firm or corporation shall place or maintain any permanent or
semi-permanent fixtures, in, over, upon, or under any street or public place for the purpose of
operating a public utility or for any other purpose, without a franchise therefor from the City. A
franchise shall be granted only by ordinance, which shall not be an emergency ordinance. Every
ordinance granting a franchise shall contain all the terms and conditions of the franchise. The
grantee shall bear the costs of publication of the franchise ordinance and shall make a sufficient
deposit with the Clerk to guarantee publication before the ordinance is passed.

Section 10.02. TERM. No exclusive or perpetual franchise shall ever be granted. No franchise for
a term exceeding twenty (20) years shall be effective until approved by a majority of the electors
voting thereon. :

Section 10.03. PUBLIC HEARING. Before any franchise or privilege ordinance is adopted, altered,
modified, extended or renewed, the Council shall hold a public hearing upon ten (10) days published
notice in the official newspaper. Additional notice of such hearing may be given in such a manner as
the Council may determine.

Section 10.04. POWER OF REGULATION RESERVED. Subject to the applicable law, the
Council shall retain and reserve the power to alter, modify, regulate and control the exercise of any
existing franchise or privilege, including the maximum rates, fares or prices charged by the grantee,
whenever it appears necessary in the public interest so to do. No franchise value shall be included in
the valuation of the grantee's property in regulating utility rates, fares or prices under any applicable
law, ordinance, or regulation, or in proceedings, for municipal acquisition of the grantee's property
by purchase or eminent domain.

Section 10.05. RENEWALS OR EXTENSIONS. Every extension, renewal or modification of any
existing franchise or of any franchise granted hereafter shall be subject to the same limitations and
shall be granted in the same manner as a new franchise.
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CHAPTER 11

PUBLIC OWNERSHIP AND OPERATIONS OF UTILITIES

Section 11.01. ACQUISITION AND OPERATION OF UTILITIES. The City may own and
operate any gas, water, heat, power, light, telephone or other public utility for supplying its own
needs for utility service or for supplying utility service to private consumers or both. It may
construct all facilities reasonably needed for that purpose and may acquire any existing utility
properties so needed; but such acquisition action may only be taken by an ordinance, approved by a
majority of the electors voting thereon, at a general or special election. The operation of all public
utilities owned by the City shall be under the supervision of the City Manager.

Section 11.02. RATES AND FINANCES. Upon recommendation made by the City Manager or
upon its own motion, the Council may fix rates, fares and prices for municipal utilities, but such
rates, fares and prices shall be just and reasonable. The Council shall endeavor to make each
municipal utility financially self-sustaining and shall not use any municipal utility operation directly
or indirectly as a general revenue producing agency for the City. Before any rates, fares or prices for
municipal utilities shall be fixed by the Council, the Council shall hold a public hearing on the
matter in accordance with Section 11.06. The Council shall prescribe the time and the manner in
which payments for all such utility services shall be made, and may make such other regulations as
may be necessary, and prescribe penalties for violations of such regulations.

Section 11.03. PURCHASE IN BULK. The Council may, in lieu of providing for the local
production of gas, electricity, water and other utilities, purchase the same in bulk and resell them to
local consumers at such rates as it may fix. Before such rates are fixed by the Council, the Council
shall hold a public hearing on the matter in accordance with Section 11.06.

Section 11.04. LEASE OF PLANT. The Council may, if the public interests will be served thereby,
contract with any responsible person, co-partnership or corporation for the operation of any utility
owned by the City, upon such rentals and conditions as it may deem necessary; but such contract
shall be embodied in and let only by an ordinance approved by a majority of the electors voting

thereon, at a general or special election. In no case shall such contract be for a longer term than ten
(10) years.

Section 11.05. PUBLIC UTILITY. HOW SOLD. No public utility owned by the City shall be sold
or otherwise disposed of by the City unless the full terms of the proposition of sale or other
disposition are embodied in an ordinance approved by a majority of the electors voting thereon, at a
general or special election. In the case of a water works or light plant, any sale, lease, or
abandonment shall be subject, in addition, to the requirements of State law.

Section 11.06. NOTICE OF PUBLIC HEARINGS. Notice of public hearings required by this
Chapter shall be published at least once in the official newspaper at least ten (10) days prior to the
date of the hearing. Additional notice of such public hearings may be given in such manner as the
Council may determine.
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CHAPTER 12
MISCELLANEOUS AND TRANSITORY PROVISIONS

Section 12.01. OFFICIAL PUBLICATIONS. The Council shall annually designate a legal
newspaper of general circulation in the City as its official newspaper in which shall be published
ordinances and other matters required by law to be so published, as well as such other matters as the
Council may deem it in the public interest to have published in this manner.

Section 12.02. OATH OF OFFICE. Every officer of the City shall, before entering upon the duties
of the office, take and subscribe an oath of office in substantially the following form: "I do solemnly
swear (or affirm) to support the Constitution of the United States and of this State to discharge
faithfully the duties devolving upon me as (Mayor, Council member, City Manager, etc.) of the City
of Brooklyn Center to the best of my judgment and ability".

Section 12.03. CITY OFFICERS AND EMPLOYEES NOT TO BE INTERESTED IN
CONTRACTS. Except as otherwise permitted by law, no officer or employee of the City who is
authorized to take part in any manner in any contract with the City shall voluntarily have a personal
financial interest in such contract or personally benefit therefrom.

Section 12.04. OFFICIAL BONDS. The City Manager, the City Clerk, the City Treasurer, and such
other officers or employees of the City as may be provided for by ordinance shall each before
entering upon the duties of such respective office or employment, give a corporate surety bond to the
City in such form and in such amount as may be fixed by the Council as security for the faithful
performance of prescribed official duties and the safekeeping of the public funds. Such bonds may
be either individual or blanket bonds in the discretion of the Council. They shall be approved by the
City Council, and approved as to form by the City Attorney, and filed with the City Clerk. The
provisions of the laws of the State relating to official bonds not inconsistent with this charter shall be
complied with. The premiums on such bonds shall be paid by the City.

Section 12.05. SALES OF REAL PROPERTY. No real property of the City shall be disposed of
except by ordinance. The proceeds of any sale of such property shall be used, as far as possible, to
retire any outstanding indebtedness incurred by the City in the purchase, construction, or
improvement of this property. Whenever the outstanding indebtedness against the sold property has
been satisfied, the remaining proceeds shall be used for any of the following purposes:

(1)  Purchase additional real property or construct or make improvements on
existing City-owned real property.

(2)  Reduce indebtedness on other City-owned real property.

(3)  Establish a reserve for future acquisition or improvement of real property.
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Section 12.06. VACATION OF STREETS. The Council may by ordinance approved by at least
four-fifths (4/5) of the members of the Council vacate any street or alley or part thereof within the
City. Such vacation may be made only after published notice and an opportunity for affected
property owners and public to be heard, and upon such further terms and by such procedure as the
Council by ordinance may prescribe. A notice of completion of such proceedings shall be filed with
the proper county officers in accordance with law.

Section 12.07. CITY TO SUCCEED TO RIGHTS AND OBLIGATIONS OF FORMER
MUNICIPALITY. The City of Brooklyn Center shall remain vested with and continue to have,
hold, and enjoy all property, property rights, rights of action, and rights of every kind, privileges and
immunities now belonging to or pertaining to the Village of Brooklyn Center, and shall be subject to
all liability which exist against said Village on said date of charter. The municipal liquor stores
which have been established in the Village of Brooklyn Center shall continue and may be operated
by the City in the same manner as before the adoption of this charter. Nothing in this charter shall be
construed as limiting in any manner such continuance or restricting in any way the addition of new
stores or relocation of existing stores, provided, however, that the liquor dispensary may be
disestablished by a majority vote of those electors voting on the question.

Section 12.08. PRESENT OFFICERS TO HOLD OFFICE TILL WHEN. The present officers of
the City shall continue in their respective offices and functions until their successors are chosen and
qualify, and shall continue to govern the City in the usual manner. They shall make such financial
and other provisions as will serve to carry on the government until a government has been set up
under this charter.

Section 12.09. STATUTES NOT AFFECTED BY CHARTER. All general laws and statutes of the
State applicable to all cities operating under home rule charters, or applicable to cities of the same
class as the City of Brooklyn Center operating under home rule charters, and not inconsistent with
the provisions of this charter, shall apply to the City of Brooklyn Center, and shall be construed as
supplementary to the provisions of this charter.

Section 12.10. EXISTING ORDINANCES AND RESOLUTIONS CONTINUED. All ordinances,
resolutions and regulations of the municipality in force when this charter takes effect, and not
inconsistent with the provisions thereof, are hereby continued in full force and effect until amended
or repealed.

Section 12.11 PENDING CONDEMNATIONS AND ASSESSMENTS. Any condemnation or
assessment proceeding in progress when this charter takes effect shall be continued and completed
under the laws under which such proceedings were begun. All assessments made by the
municipality prior to the time when this charter takes effect shall be collected and the lien thereof
enforced in the same manner as if this charter had not been adopted.

Section 12.12. ORDINANCES TO MAKE CHARTER EFFECTIVE. The Council shall by
ordinance make such regulations as may be necessary to carry out and make effective the provisions
of this charter.
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Section 12.13. FINES AND PENALTIES.

Subdivision 1. The Council shall establish by ordinance a procedure for imposing an
administrative penalty for violations of the City Code or a City ordinance. The procedure shall
provide that any party charged with an administrative penalty will receive notice of a violation and
an opportunity to be heard by a neutral party. The procedure shall authorize the City to use the
services of a third party hearing officer to decide whether an administrative penalty should be
imposed.

Subdivision 2. Upon passage of an administrative penalty ordinance, the City Council
shall provide by ordinance that unpaid administrative penalties be collected as a special assessment
against property. The ordinance shall provide that the City will first attempt to obtain voluntary
payment of the penalty. The ordinance shall also provide that notice and opportunity to be heard be
given to the property owner listed on the official tax records before the penalty is assessed.
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APPENDIX A

BROOKLYN CENTER CITY CHARTER CHRONOLOGY

First published in the Brooklyn Center Post the 20th day of October 1966.
Referendum vote conducted the 8th day of November 1966.
Effective the 8th day of December 1966.

AMENDMENTS

Chapter 2 amended by Ordinance No. 73-10 effective August 22, 1973.

Chapter 6 amended by Ordinance No. 76-12 effective November 8, 1976.
Chapters 2, 3,4, 5, 6,7, 11, and 12 amended by Ordinance No. 80-9

effective February 1, 1980.

Chapter 12, amended by Ordinance No. 81-5 effective August 1, 1981.
Chapters 2, 3,5, 6,7, 8,9, 11, and 12 amended by Ordinance No. 84-4 effective
June 6, 1984.

Chapters 2 and 4 amended by referendum vote on November 4, 1986,

effective December 4, 1986. See Resolution No. 86-159. '

Chapter 6 amended by Ordinance No. 88-01 effective April 10, 1988.

Chapter 7 amended by Ordinance No. 90-18 effective January 22, 1991.
Chapter 3 amended by Ordinance No. 91-04 effective August 11, 1991.

Chapter 2 amended by referendum vote on November 3, 1992,

effective December 3, 1992. See Resolution No. 92-205.

Chapter 2 amended by Ordinance No. 94-13 effective December 19, 1994.
Chapter 6 amended by Ordinance No. 96-16 effective February 18, 1997.
Chapter 7 amended by Ordinance No. 2002-05 effective August 20, 2002.
Chapter 4 amended by Ordinance No. 2003-01 effective June 18, 2003.

Chapter 3 amended by Ordinance No. 2004-14 effective October 20, 2004.
Chapters 3 and 4 amended by Ordinance No. 2007-06 effective October 17, 2007,
Chapter 12 amended by referendum vote on November 4, 2008,

effective December 4, 2008, See Resolution No. 2008-125.

Chapters 2, 4, 5, 6, and 9 amended by Ordinance No. 2015-03 effective July 1, 2015.
Chapter 6 amended by Ordinance No. 2015-06 effective September 16, 2015.
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INTERNAL REVENUE SERVICE

WWW.II'S.Z0V
IRS @@ Fact Sheet

Media Relations Office Washington, D.C. Tel. 202.622.4000

For Release: November 2002 Release No: FS-2002-13

SECTION 527 POLITICAL ORGANIZATIONS
REVISED TAX FILING REQUIREMENTS

Legislation adopted in 2002 altered filing requirements for certain political organizations that
seek tax-exempt status under section 527 of the Internal Revenue Code. The new law generally
reduces filing requirements for certain state/local political organizations that already disclose
certain information to state agencies. In addition, the law relieves some political organizations from
filing an annual income tax return or an annual information return. Except where noted, the revised
filing requirements are retroactive to July 1, 2000. This fact sheet discusses the current filing
requirements as revised by the new legislation. FS-2002-11, published May 2002, is superseded.

The new law:
o Exempts state and local candidate and party committees from filing Form 8871 and
Form 990 (or 990-E2);
o Exempts qualified state and local political organizations (QSLPOs) (as defined
below) from filing Form 8872;
o Exempts political committees filing with the FEC from filing Form 990 (or 990-EZ);
¢ Exempts political organizations that are a caucus or association of state or local
officials from filing Form 990 (or 990-EZ);
¢ Requires additional information on Form 8871 and Form 8872;
e Requires the filing of an amended Form 8871 after material changes to maintain
tax-exempt status;
¢ Increases reporting thresholds for certain Form 990 filers;
¢ Eliminates the requirement to file Form 1120-POL except where an organization has
taxable income after taking the $100 specific deduction (returning to pre-July 2000
requirements);
¢ Reinstates the pre-July 2000 confidentiality requirement for any Form 1120-POL filed
after November 2, 2002; and ‘
e Changes the electronic filing requirements by
o Requiring that Form 8871 be filed electronically (as opposed to both in writing
and electronically); and
o Requiring that any Form 8872 due after June 30, 2003, be filed electronically
if the filing organization has or expects to have contributions or expenditures
of more than $50,000 during the calendar year.

-more-
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Definition of Political Organization

Political organizations are organized and operated primarily to accept contributions and
make expenditures for the purpose of influencing the “selection, nomination, election, or
appointment of any individual to Federal, State, or local public office or office in a political
organization, or the election of Presidential electors.” Political organizations include political party
committees, Federal, State and local candidate committees and other political committees such as
political action committees (PACs).

The law also creates a new sub-category of political organization -- qualified state or local
political organization (QSLPO). A state or local organization may be a QSLPO, if it meets the
following criteria:

o All of its political activities relate solely to state or local public office (or office in a state or
local political organization),

 ltis subject to state law that requires it to report (and it does report) to a state agency
information about contributions and expenditures that is similar to the information that the
organization would otherwise be required to report to the IRS,

o The state agency and the organization make the reports publicly available, and

e No Federal candidate or office holder controls it or materially participates in its direction,
solicits contributions for it, or directs any of its disbursements.

Filing Categories

Federal tax law divides political organizations into several different categories, and provides
different filing requirements for each category. See the first chart below for the filing requirements
for each category.

Federal organizations
e FEC political committee: A political organization (including federal candidate committees,
political party committees and PACs) that is required to report as a political committee under
the Federal Election Campaign Act.
e Other federal political organization: A political organization attempting to influence federal
elections that is not required to report as a political committee under the Federal Election
Campaign Act.

State and Local organizations
e Candidate committee: A campaign committee of a state or local candidate.
Party committee: A state or local committee of a political party.
Qualified state or local political organization (QSLPO): See above definition.
Caucus or association: A group of state or local officials attempting to influence elections.
Other political organization: Any other state or local political organization.

-more-
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Filing Requirements
The filing requirements in the chart below apply to those political organizations that:

¢ Wish to be a tax-exempt political organization, and
e Receive or expect to receive $25,000 or more in gross receipts in any taxable year.

If You Are A You May Be Required To File
FEC political committee, state or local candidate | > Form 1120-POL

committee or state or local committee of a
political party

Form 1120-POL; and
Form 990 or Form 990-EZ

local political organizations

Qualified state or local political organization > Form 8871;
(QSLPO)* » Form 1120-POL,; and
» Form 990
Caucus or association of state or local officials* | » Form 8871;
» Form 8872; and
» Form 1120-POL
Any other political organization, including other | > Form 8871;
federal political organizations and other state or | > Form 8872;
>
>

*An organization may be both a QSLPO and a caucus or association of state or local
officials. If so, it is not required to file Form 8872 and Form 990.

NOTE: If you are:

¢ A political organization that is not tax-exempt, or
o A tax-exempt political organization that does not have gross receipts of at
least $25,000

You must file Form 1120-POL if you have taxable income after taking the $100
specific deduction for any taxable year.

Description of Form Filing Requirements

1. Form 8871 — Notice of 527 Status
Unless excepted (see chart below), a political organization must file Form 8371, Political

Organization Notice of 527 Status, with the IRS to be tax-exempt. Until it files the form, its income

(including contributions) is subject to taxation. Form 8871 must be filed electronically, within 24

hours of the political organization’s establishment. An amended Form 8871 must be filed within 30

days of any material change (including termination), or any income (including contributions) it
receives after the material change will be subject to taxation.

-more-
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2. Form 8872 - Report of Contributions and Expenditures

Tax-exempt political organizations, other than QSLPOs, that file Form 8871 must file
Form 8872, Political Organization Report of Contributions and Expenditures, to disclose
information concerning:

o expenditures that aggregate $500 or more per person, per calendar year; and
e contributions that aggregate $200 or more per person, per calendar year.

A tax-exempt political organization that does not disclose this information must pay an
amount equal to the highest corporate tax rate (35 percent) multiplied by the amount of
contributions and expenditures not disclosed.

The filing due dates are available on the IRS web site at www.irs.gov/polorgs.

A political organization is not required to file Form 8872 for any period of time that it is
subject to tax on its income because it did not file or amend a Form 8871.

3. Form 1120-POL - U.S. Income Tax Return for Certain Political Organizations

Political organizations, whether or not tax-exempt, that have taxable income in excess of the
$100 specific deduction in a taxable year must file Form 1120-POL, U.S. Income Tax Return for
Certain Political Organizations.

Form 1120-POL is due by the 15th day of the 3rd month after the end of the organization’s
taxable year. Political organizations may request a six-month extension of the filing deadline by
filing Form 7004, Application for Automatic Extension of Time to File Corporate Income Tax Return.
This extension must be filed by the due date of Form 1120-POL. There is a penalty for failure to
file Form 1120-POL.

4. Form 990 or 990-EZ — Return of Organization Exempt from Income Tax
' Unless excepted (see chart below), a tax-exempt political organization must file an exempt
organization annual information return if it has gross receipts of $25,000 or more for the taxable
year ($100,000 for QSLPOs). A tax-exempt political organization with gross receipts of less than
$100,000 and assets of less than $250,000 at the end of the year may file a Form 990-EZ, Short
Form Return of Organization Exempt from Income Tax. Otherwise, it files a Form 990, Return of
Organization Exempt from Income Tax.

Form 990 or Form 990-EZ is due on the 15th day of the 5th month after the end of the
organization’s taxable year. There is a penalty for failure to file this return. Organizations may
request a three-month extension, without showing cause, by filing Form 8868, Application for
Extension of Time to File an Exempt Organization Return, by the due date. A second three-month
extension, with cause, may also be requested through Form 8868.

-more-




of the taxable year

Form When filed Exceptions to filing requirement

8871 Within 24 hours of > Organization that does not seek tax-exempt status;
establishment or within 30> Political committee required to report to the FEC;
days of any material > Campaign committee of state and local candidates;
change, including » State or local committee of political parties; and
termination » Organization that reasonably expects annual gross

receipts to always be less than $25,000.

8872 At organization's option, |[> Any organization excepted from Form 8871 filing
quarterly/semiannually or requirement (see above); and
monthly, on same basis [ Qualified state or local political organization (QSLPO).
for entire calendar year
(see form instructions for
detailed information)

1120-POL  |Due the 15th day of the [> Political organization with no taxable income after
3rd month after the close taking the $100 specific deduction
of the taxable year

990 or Due the 15th day ofthe > Any organization excepted from Form 8871 filing

990-EZ 5th month after the close requirement (see above); and

Caucus or association of state or local officials

Disclosure Requirements

Tax-exempt section 527 organizations must make their forms (other than Form 1120-POL)
publicly available for inspection and copying at their principal place of business. The IRS also
posts Form 8871 and Form 8872 on its web site at www.irs.gov/polorgs.

For More Information

Questions about the filing requirements may be directed to the Tax Exempt and
Government Entities Customer Account Services toll free number 1-877-829-5500. Assistance is
available 8:00 a.m. to 6:30 p.m. ET, Monday through Friday.

XXX
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211B.06 NOTES AND DECISIONS

Claim that district court improperly refused to accept candidate’s election contest filing because district court’s
decision was not a “duty concerning an election”; statute is not a broad vehicle through which any conduct with
any relationship to an election, however tangential, can be challenged. Carlson v. Ritchie, 830 N.W.2d 887
(Minn. 2013).

Budget projection based on “worst case” scenario was not sufficient to establish actual malice, and therefore
publication of projection in support of ballot question did not constitute publication of a false statement in
connection with a ballot question; using “worst case” assumptions was more akin to producing a “slanted”
statement than it was to producing a statement that was demonstrably false. Abrahamson v. Saint Louis Cnty.
Sch. Dist., 819 N.W.2d 129 {(Minn. 2012).

Claim alleging a violation of statute that made it a criminal offense to publish a false statement to defeat a ballot
question was required to be filed within one year of the publication of the statement. Abrahamson v. Saint Louis
Cnty. Sch. Dist., 819 N.W.2d 129 (Minn. 2012).

Suit was not void for failure to state a claim for which relief could be granted because statute presents a credible
threat of prosecution for non-defamatory speech about ballot initiatives and plaintiffs presented sufficient
allegations that their non-defamatory speech about ballot initiatives had been chilled to survive a motion to
dismiss. 281 Care Comm. v. Arneson, 638 F.3d 621 (8" Cir. 2011).

Complaint failed to provide sufficient evidence to demonstrate that Respondent violated statute because
evidence was insufficient to prove that the Respondent knew that his challenged statement in newspaper
advertisement was false or that he communicated it with reckless disregard as to whether it was false.
Carpenter v. Walker, OAH 8-0325-21583-CV (October 25, 2010).

Complainant failed to provide sufficient evidence to demonstrate that Respondent violated statute because
evidence is insufficient to prove that Respondent knew that challenged statement in campaign materials was
false or that he communicated it with reckless disregard as to whether it was false. Fatland v. Smith, OAH 8-
0325-21219-CV {June 9, 2010).

Respondent’s challenged statement in advertisement, while incomplete and somewhat misleading, was not
false within meaning of statute. Erickson v. Education Minnesota Local 1406, OAH 15-0325-21158-CV (May 18,
2010).

Respondent’s challenged statement in advertisement was not false within meaning of statute. House Republican
Campaign Comm. v. Alliance for a Better Minnesota, OAH 3-0320-21132-CV {April 27, 2010).

Summary disposition for Respondent was appropriate because Complainant produced no evidence that
Respondent’s challenged statements were factually false or that Respondent disseminated them with reckless
disregard as to whether they were false. Thul v. Minnesota DFL Party, OAH 11-0320-21159-CV {April 20, 2010).

Statute is directed against false statements of specific facts, and does not prohibit inferences or implications,
even if misleading; moreover, statement that must be proved false is not necessarily the literal phrase published
but rather what a reasonable reader would have understood the author to have said. Hauer v. Katch, OAH 8-
0325-20710-CV (August 3, 2009)

Statute mandated fine be levied upon person who wrote letter to residents of city criticizing City Council and
containing factual allegation writer knew to be false; letter constituted “campaign material” under meaning of
statute. Pahl v. Mucciacciaro, OAH 8-6381-20067-CV (February 11, 2009)
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(12) fees paid to attend a campaign school;

(13) costs of a post-election party during the election year when a candidate’s name will no
longer appear on a ballot or the general election is concluded, whichever occurs first;

(14) interest on loans paid by a principal campaign committee on outstanding loans;
(15) filing fees;

(16) post-general election holiday or seasonal cards, thank-you notes, or advertisements in
the news media mailed or published prior to the end of the election cycle;

(17) the cost of campaign material purchased to replace defective campaign material, if the
defective material is destroyed without being used;

(18) contributions to a party unit;
(19) payments for funeral gifts or memorials;

(20) the cost of a magnet less than six inches in diameter containing legislator contact
information and distributed to constituents; and

(21) costs associated with a candidate attending a political party state or national convention
in this state;

(22) other purchases or payments specified in board rules or advisory opinions as being for
any purpose other than to influence the nomination or election of a candidate or to
promote or defeat a ballot question; and

(23) costs paid to a third party for processing contributions made by a credit card, debit card,
or electronic check.

The board must determine whether an activity involves a noncampaign disbursement within the
meaning of this subdivision.

A noncampaign disbursement is considered to be made in the year in which the candidate made the
purchase of goods or services or incurred an obligation to pay for goods or services.

10A.01 NOTES AND DECISIONS

Corporations seeking preliminary injunction against enforcement of Minnesota statute, which defined
independent expenditures that corporations were allowed to make advocating the election or defeat of a clearly
identified candidate, were not likely to succeed on the merits of their claim that the definition was
impermissibly vague under the First Amendment; definition did not apply to expenditures for issue advocacy or
advocacy that did not use the “magic words,” such as “vote for,” “elect,” “support,” “vote against,” and
“defeat,” which the Supreme Court had recognized as constituting express advocacy. Minnesota Citizens
Concerned for Life, Inc. v. Swanson, 741 F.Supp.2d 1115 (D. Minn. 2010).

”n i n u

In order to avoid invalidation of statute on grounds that it is vague, overbroad, and regulated political speech in
violation of the First Amendment, phrase “to influence the nomination of election of a candidate” in subds. 27
and 28 must be construed so as to mean that “political committee” is organization whose major purpose is
nomination or election of a candidate and that “political fund” is fund used for express advocacy. Minnesota
Citizens Concerned for Life, Inc. v. Kelley, 291 F.Supp.2d 1052 (D. Minn. 2003).
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Subd. 1b.

Subd. 2.

(c) The reports must be filed electronically in a standards-based open format specified by the
board. For good cause shown, the board must grant exemptions to the requirement that
reports be filed electronically.

Release of reports. Except as provided in subdivision 1c, a report filed under this section is
nonpublic data until 8:00 a.m. on the day following the day the report was due.

Time for filing. (a) The reports must be filed with the board on or before January 31 of each
year and additional reports must be filed as required and in accordance with paragraphs (b)
to (f).

(b) In each year in which the name of a candidate for legislative or district court judicial office
is on the ballot, the report of the principal campaign committee must be filed 15 days before
a primary election and ten days before a general election, seven days before a special
primary election and seven days before a special general election, and ten days after a
special election cycle.

(c) In each general election year, a political committee, a political fund, a state party
committee, and a party unit established by all or a part of the party organization within a
house of the legislature must file reports on the following schedule:

(1) a first-quarter report covering the calendar year through March 31, which is due April 14;
(2) a report covering the calendar year through May 31, which is due June 14;

(3) a pre-primary-election report due 15 days before a primary election;

(4) a pre-general-election report due 42 days before the general election; and

(5) a pre-general-election report due ten days before a general election.

(d) In each general election year, a party unit not included in paragraph (c) must file reports
15 days before a primary election and ten days before a general election.

(e) In each year in which a constitutional office or appellate court judicial seat is on the
ballot, the principal campaign committee of a candidate for that office or seat must file
reports on the following schedule:

(1) a first-quarter report covering the calendar year through Marcﬁ 31, which is due April 14;
(2) a report covering the calendar year through May 31, which is due June 14;

(3) a pre-primary-election report due 15 days before a primary election;

(4) a pre-general-election report due 42 days before the general election;

(5) a pre-general-election report due ten days before a general election; and

(6) for a special election, a constitutional office candidate whose name is on the ballot must
file reports seven days before a special primary election, seven days before a special general
election, and ten days after a special election cycle.

(f) Notwithstanding paragraphs (a) to (e):

(1) the principal campaign committee of a candidate who did not file for office is not
required to file the report due June 14, the report due 15 days before the primary election,
or the report due seven days before a special primary election; and
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Subd. 3.

(2) the principal campaign committee of a candidate whose name will not be on the general
election ballot is not required to file the report due 42 days before the general election, the
report due ten days before a general election, or the report due seven days before a special
general election.

Contents of report. (a) The report required by this section must include each of the items
listed in paragraphs (b) to (o) that are applicable to the filer. The board shall prescribe forms
based on filer type indicating which of those items must be included on the filer's report.

(b) The report must disclose the amount of liquid assets on hand at the beginning of the
reporting period.

(c) The report must disclose the name, address, employer, or occupation if self-employed,
and registration number if registered with the board, of each individual or association that
has made one or more contributions to the reporting entity, including the purchase of tickets
for a fund-raising effort, that in aggregate within the year exceed $200 for legislative or
statewide candidates or more than $500 for ballot questions, together with the amount and
date of each contribution, and the aggregate amount of contributions within the year from
each source so disclosed. A donation in kind must be disclosed at its fair market value. An
approved expenditure must be listed as a donation in kind. A donation in kind is considered
consumed in the reporting period in which it is received. The names of contributors must be
listed in alphabetical order. Contributions from the same contributor must be listed under
the same name. When a contribution received from a contributor in a reporting period is
added to previously reported unitemized contributions from the same contributor and the
aggregate exceeds the disclosure threshold of this paragraph, the name, address, and
employer, or occupation if self-employed, of the contributor must then be listed on the
report.

(d) The report must disclose the sum of contributions to the reporting entity during the
reporting period.

(e) The report must disclose each loan made or received by the reporting entity within the
year in aggregate in excess of $200, continuously reported until repaid or forgiven, together
with the name, address, occupation, principal place of business, if any, and registration
number if registered with the board of the lender and any endorser and the date and amount
of the loan. If a loan made to the principal campaign committee of a candidate is forgiven or
is repaid by an entity other than that principal campaign committee, it must be reported as a
contribution for the year in which the loan was made.

(f) The report must disclose each receipt over $200 during the reporting period not otherwise
listed under paragraphs (c) to (e).

(g) The report must disclose the sum of all receipts of the reporting entity during the
reporting period.

(h) The report must disclose the name, address, and registration number if registered with
the board of each individual or association to whom aggregate expenditures, approved
expenditures, independent expenditures, and ballot question expenditures have been made
by or on behalf of the reporting entity within the year in excess of $200, together with the
amount, date, and purpose of each expenditure and the name and address of, and office
sought by, each candidate on whose behalf the expenditure was made, identification of the
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Subd. 23.

(e) A major political party whose candidates fail to receive the number and percentage of
votes required under paragraph (a) and that fails to present candidates as required by
paragraph (b) at each of two consecutive state general elections described by paragraph (a)
or (b), respectively, loses major party status as of December 31 following the later of the two
consecutive state general elections.

Minor political party. (a) “Minor political party” means a political party that has adopted a
state constitution, designated a state party chair, held a state convention in the last two
years, filed with the secretary of state no later than December 31 following the most recent
state general election a certification that the party has met the foregoing requirements, and
met the requirements of paragraph (b) or (e), as applicable.

(b) To be considered a minor party in all elections statewide, the political party must have
presented at least one candidate for election to the office of:

(1) governor and lieutenant governor, secretary of state, state auditor, or attorney general,
at the last preceding state general election for those offices; or

(2) presidential elector or U.S. senator at the preceding state general election for
presidential electors; and

(3) who received votes in each county that in the aggregate equal at least one percent of
the total number of individuals who voted in the election, or its members must have
presented to the secretary of state at any time before the close of filing for the state partisan
primary ballot a nominating petition in a form prescribed by the secretary of state containing
the valid signatures of party members in a number equal to at least one percent of the total
number of individuals who voted in the preceding state general election. A signature is valid
only if signed no more than one year prior to the date the petition was filed.

(c) A political party whose candidate receives a sufficient number of votes at a state general
election described in paragraph (b) becomes a minor political party as of January 1 foliowing
that election and retains its minor party status for at least two stat general elections even if
the party fails to present a candidate who receives the number and percentage of votes
required under paragraph (b) at subsequent state general elections.

(d) A minor political party whose candidates fail to receive the number and percentage of
votes required under paragraph (b) at each of two consecutive state general elections
described by paragraph (b) loses minor party status as of December 31 following the later of
the two consecutive state general elections.

(e) A minor party that qualifies to be a major party loses its status as a minor party at the
time it becomes a major party. Votes received by the candidates of a major party must be
counted in determining whether the party received sufficient votes to qualify as a minor
party, notwithstanding that the party does not receive sufficient votes to retain its major
party status. To be considered a minor party in an election in a legislative district, the political
party must have presented at least one candidate for a legislative office in that district who
received votes from at least ten percent of the total number of individuals who voted for that
office, or its members must have presented to the secretary of state a nominating petition in
a form prescribed by the secretary of state containing the valid signatures of party members
in a number equal to at least ten percent of the total number of individuals who voted in the
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Subd. 2.

number of votes cast for the nomination is 400 votes or less; and the difference determines
the nomination, the canvassing board with responsibility for declaring the results for that
office shall manually recount the vote upon receiving a written request from the candidate
whose nomination is in question.

Immediately following the meeting of the board that has responsibility for canvassing the
results of the nomination, the filing officer must notify the candidate that the candidate has
the option to request a recount of the votes at no cost to the candidate. This written request
must be received by the filing officer no later than 5:00 p.m. on the second day after the
canvass of the primary for which the recount is being sought.

(b) In a state general election when the difference between the votes of a candidate who
would otherwise be declared elected to:

(1) a state legislative office is less than one-half of one percent of the total number of votes
counted for that office or is ten votes or less and the total number of votes cast for the office
is 400 votes or less; or

(2) a statewide federal office, state constitutional office, statewide judicial office,
congressional office, or district judicial office and the votes of any other candidate for that
office is less than one-quarter of one percent of the total number of votes counted for that
office or is ten votes or less if the total number of votes cast for the office is 400 votes or less,
the canvassing board shall manually recount the votes upon receiving a written request from
the candidate whose election is in question.

Immediately following the meeting of the board that has responsibility for canvassing the
results of the general election, the filing officer must notify the candidate that the candidate
has the option to request a recount of the votes at no cost to the candidate. This written
request must be received by the filing officer no later than 5:00 p.m. on the second day after
the canvass of the election for which the recount is being sought.

(c) A recount must not delay any other part of the canvass. The results of the recount must
be certified by the canvassing board as soon as possible.

(d) Time for notice of a contest for an office which is recounted pursuant to this section shall
begin to run upon certification of the results of the recount by the canvassing board.

Discretionary candidate recounts. (a) A losing candidate whose name was on the baliot for
nomination or election to a statewide federal office, state constitutional office, statewide
judicial office, congressional office, state legislative office, or district judicial office may
request a recount in a manner provided in this section at the candidate's own expense when
the vote difference is greater than the difference required by this section. The votes shall be
manually recounted as provided in this section if the candidate files a request during the time
for filing notice of contest of the primary or election for which a recount is sought.

(b) The requesting candidate shall file with the filing officer a bond, cash, or surety in an
amount set by the filing officer for the payment of the recount expenses. The requesting
candidate is responsible for the following expenses: the compensation of the secretary of
state, or designees, and any election judge, municipal clerk, county auditor, administrator, or
other personnel who participate in the recount; necessary supplies and travel related to the
recount; the compensation of the appropriate canvassing board and costs of preparing for
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the office, the one-quarter of one percent difference is between the elected candidate with
the fewest votes and the candidate with the most votes from among the candidates who
were not elected.

(b) A losing candidate for nomination or election to a county, municipal, or school district
office may request a recount of the votes cast for nomination or election to that office if the
difference between the votes cast for that candidate and for a winning candidate for

nomination or election is less than one-half of one percent, and the total number of votes
cast for the nomination or election of all candidates is more than 400 but less than 50,000. In
cases of offices where two or more seats are being filled from among all the candidates for
the office, the one-half of one percent difference is between the elected candidate with the
fewest votes and the candidate with the most votes from among the candidates who were
not elected.

(c) A losing candidate for nomination or election to a county, municipal, or school district
office may request a recount of the votes cast for nomination or election to that office if the
difference between the vote cast for that candidate and for a winning candidate for
nomination or election is ten votes or less, and the total number of votes cast for the
nomination or election of all candidates is no more than 400. In cases of offices where two or
more seats are being filled from among all the candidates for the office, the ten vote
difference is between the elected candidate with the fewest votes and the candidate with
the most votes from among the candidates who were not elected.

(d) Candidates for county offices shall file a written request for the recount with the county
auditor. Candidates for municipal or schoo! district offices shall file a written request with the
municipal or school district clerk as appropriate. All requests shall be filed by 5:00 p.m. on
the fifth day after the canvass of a primary or special primary or by 5:00 p.m. on the seventh
day of the canvass of a special or general election for which a recount is sought.

(e) Upon receipt of a request made pursuant to this section, the county auditor shall recount
the votes for a county office at the expense of the county, the governing body of the
municipality shall recount the votes for a municipal office at the expense of the municipality,
and the school board of the school district shall recount the votes for a school district office
at the expense of the school district.

Discretionary candidate recounts. (a) A losing candidate for nomination or election to a
county, municipal, or school district office may request a recount in the manner provided in
this section at the candidate's own expense when the vote difference is greater than the
difference required by subdivision 1, clauses (a) to (e). The votes shall be manually recounted
as provided in this section if the requesting candidate files with the county auditor, municipal
clerk, or school district clerk a bond, cash, or surety in an amount set by the governing body
of the jurisdiction or the school board of the school district for the payment of the recount
expenses.

(b) The requesting candidate may provide the filing officer with a list of up to three precincts
that are to be recounted first and may waive the balance of the recount after these precincts
have been counted. If the candidate provides a list, the recount official must determine the
expenses for those precincts in the manner provided by paragraph (b).
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MINNESOTA SECRETARY OF STATE

VOTER INFORMATION REQUEST FORM

The use of voter registration information for purposes unrelated to elections, political activities or law enforcementis a violation of Minnesota law (M.S. 201.091).

Page 1 of 2

Voter Enter your name as it would appear on your voter record.
Information
Name l I
Address ‘ J
@ | [ s zocor | |
email [ | Phone ‘ l
Order(s) Order #1 (Make selections below)
Jurisdiction Type: Jurisdiction Name: (if not statewide)
*Text files
require Report Type: (Statewide reports are available in text format only)
specific J
software to
use. See page If requesting information for a Specific Election, enter election date and type of election below
#2 for more l
information.
Order #2 - Optional (Make selections below)
Jurisdiction Type: Jurisdiction Name: (if not statewide)
Report Type: (Statewide reports are available in text format only)
If requesting information for a Specific Election, enter election date and type of election below
Delivery | Enter delivery information below. (Shipped orders will be sent via UPS Ground Service)
C 1 will pick my order up at the: C *Ship my order to: (*include $5 shipping cost)
[ Sameas Residential Address
Retirement Systems of Minnesota Building Name
60 Empire Drive, Suite #100
Saint Paul, MN 55103 : Address
City
State Zip Code
Payment Enter payment information below.
Payment Type:
Mail order and payment to: Office of the Secretary of State
Voter Registration Lists
Order Total: ($) Shipping: Amount Included: {Do not mail cash) 60 Empire Dr Suite 100

+ = $ 0.00

Saint Paul, MN 55103

Certification

SIGNATURE: Date:

Certify your request. Type your initials in the box below to the left, enter date, print and sign.

[ CERTIFY THAT 1 AM A REGISTERED VOTER IN THE STATE OF MINNESOTA AND THAT THE INFORMATION IN THIS LIST OF REGISTERED
VOTERS WILL BE USED ONLY FOR PURPOSES RELATED TO ELECTIONS, POLITICAL ACTIVITIES, OR LAW ENFORCEMENT (M.S. 201.091).

Offcial Use Date Rec'd by Fiscal Date Rec'd by Med Prod Client Act #

only ]| N 1l |

Amount Paid

Work Order #

—




Minnesota Secretary of State
Voter Information List Request

Voter information is available only to registered Minnesota voters and must be used for purposes related to elections,
political activities or law enforcement pursuant to M.S. 201.091 Subd. 5. All other requests will be rejected and money
refunded after 60 business days.

Reports

Voter Information List reports are available on CD-ROM only. Reports can be requested as text (.txt) or Adobe (.pdf) file
types.
Text (.txt) - editable and can be reorganized, sorted, or filtered

The text files are parsed and in comma delimited format with field headings in the first line. Users will need
application software, not supplied or supported by the Office of the Secretary of State, to access this data.

Adobe (.pdf) - not editable and cannot be reorganized, sorted, or filtered

The .pdf files are static documents in a printer friendly format and require free .pdf reader software available at
http:/iget.adobe.com/reader/.

The table below indicates what information is included on each report type.

Report
Overview

* All .pdf mailing label reports are formatted to print on AVERY 5160 (or similar) labe! sheets. These sheets contain 3 labels
across and 10 labels down per page.

(1) Household Maifing Labels include one label for every residential address where there is at least one registered voter. All
labels are addressed to "Registered Voters."

When requesting your voter information you must specify the exact information needed and confirm the request prior to
submitting your order. (e.g. itasca County, Mahnomen County Commissioner District #3, South St. Paul Schools ISD #6,
Little Falls Ward 1). Report samples can be found here: http://www.sos.state.mn.us/index.aspx?page=893

Pricing

Single $30 per UprPSs $5 per %(; C Sc;}n(e;; e, Secretary | Office of the Secretary of State
Jurisdiction Report Ground Order counter) of State Voter Registration Lists
Check, Money Order, . .
. $46 per UPS $5 per ! Secretary 60 Empire Dr Suite 100
Statewide | penort | Ground Order or %f)ml(:rt)me of State St Paul, MN 55103
Payment

*Correct payment amount must accompany any request for information. Cash payments are accepted at the counter only.
Please do not send cash in the mail. Online ordering and credit card payments are currently not accepted at this time.

Questions?
Please refer to the Frequently Additional assistance can be found by You can also contact us via phone or emait:
Asked Questions section of our submitting an Ask a Question form - (651) 215-1440

website for more information. onfine. - listrequest.sos@state.mn.us
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Revised 10/08/2012
MINNESOTA SECRETARY OF STATE
PRECINCT FINDER & POLLING PLACE LIST REQUEST

NAME DAY PHONE ( ) EMAIL

RESIDENTIAL ADDRESS: (No P.O. Boxes)
CITY

STATE/ZIP

MAIL ADDRESS (if different then residential address- (No P.O. Boxes)
MAIL CITY, STATE & ZIP

o WILL PICK UP (60 Empire Drive, St Paul MN 55103) o PLEASE MAIL (Include an additional $5.00 for mailing fees)

PRECINCT FINDER

Please check only one of the following options and provide one jurisdiction name (excluding Statewide):

e Additional jurisdictions may be purchased by completing additional order forms.

__ Statewide (CD-ROM - DATAFILE ONLY)

____County

__City or Township

____School District
Other

Please check one of the formatting options listed below:
____CD-ROM - PDF PRECINCT FINDER REPORT FOR PRINTING

e The report is generated in PDF format and ready for printing.

e An example of this PDF file is available at www.sos.state.mn.us.

____CD-ROM - DATA FILE PRECINCT FINDER IN COMMA DELIMITED TEXT FORMAT

e Files are parsed and in comma delimited format with field headings in the first line.

e Users will need application software (e.g. Microsoft Excel or Microsoft Access), not supplied by the Secretary of
State, to access this data.

e An example of this data file is available at www.sos.state.mn.us.

The precinct finder contains voting districts by street name and house number ranges within a city/township of a county. Voting districts include
precinct, ward, MCD code, county number, congressional, legislative, state senate, judicial, county commissioner, city/township, school district and
county determined special districts.

POLLING PLACE LIST FOR ELECTION

Please check one of the following options and provide the jurisdiction name (excluding Statewide):
Specify Election Name & Date
____ Statewide (CD-ROM ~ DATA FILE ONLY)
____Countywide for County

Please check one of the formatting options listed below:
____CD-ROM -~ PDF POLLING PLACE LIST FOR ELECTION

e The report is generated in PDF format and ready for printing.

e An example of this PDF file is available at www.sos.state.mn.us.

____CD-ROM - DATA FILE POLLING PLACE LIST FOR ELECTION IN COMMA DELIMITED TEXT FORMAT

e Files are parsed and in comma delimited format with field headings in the first line.

o Users will need application software (e.g. Microsoft Excel or Microsoft Access), not supplied by the Secretary of
State, to access this data.

o An example of this data file is available at www.sos.state.mn.us.

The polling place list contains a record for each precinct in the state. The record has the county name (CD ROM contains County number only), the
state-assigned precinct number, precinct name, polling place status and type, polling place address, MCD code, ward #, commissioner district,
legislative district, congressional district, polling place description and number.

Date Rec'd by Fiscal Date Rec’d by Med Prod Client Act # Amount Paid Work Order #




Revised 10/08/2012

MINNESOTA SECRETARY OF STATE
PRECINCT FINDER & POLLING PLACE LIST PRICES

The following prices are for the purchase of CD-ROM Precinct Finder Data File/Polling Place List for Election from the Office
of the Secretary of State. Full payment is due at the time of request. If you have questions, please contact the Office of the
Secretary of State at (651) 215-1440.

CD-ROM - PDF PRECINCT FINDER REPORT FOR PRINTING

Al other jurisdictions $30.00
CD ROM - PRECINCT FINDER DATA FILE IN COMMA DELIMITED TEXT FORMAT
Statewide List $46.00
All other jurisdictions $30.00

Files are parsed and comma delimited, with field headings in the first line.
User will need application software (e.g. Microsoft Excel or Microsoft Access), not supplied by the Secretary of State, to
access this data.

CD ROM - PDF POLLING PLACE LIST FOR ELECTION REPORT FOR PRINTING
All other jurisdictions $30.00

e Precinct Finder — a list of house and unit ranges within a street address which contains precinct code name, city, zip,
county, voting district information and range ID.

e Polling place list by Election - contains a record for each precinct in the state which includes precinct code name,
polling place status, polling place name and address, type, county code and polling place district information.

CD ROM - POLLING PLACE LIST FOR ELECTION DATA FILE IN COMMA DELIMITED TEXT FORMAT
Statewide $46.00
All other jurisdictions $30.00

Files are parsed and in comma delimited format with field headings in the first line.
User will need application software (e.g. Microsoft Excel, Microsoft Access), not supplied by the Secretary of State, to access
this data.

Mailing Costs
All orders will be sent UPS at a cost of $5.00.

Please mail your request and fee (make checks payable to ‘Secretary of State’) to:

Office of the Secretary of State
Voter Registration Lists
60 Empire Dr Suite 100
Saint Paul, MN 55103

This document can be made available in alternative formats, such as large print, Braille or audio tape, by calling (651) 201-1339, or on our
Web site at www.sos.state.mn.us. For TTY communication, contact the Minnesota Relay Service at 1-800-627-3529 and ask them to
place a call to (651) 201-1339. The Secretary of State’s Office does not discriminate on the basis of race, creed, color, sex, sexual
orientation, national origin, age, marital status, disability, and religion, reliance on public assistance or political opinions or affiliations in
employment or the provision of services.




Office of the Minnesota Secretary of State

Map Order Form

Contact Information
Name E é

Address

City, State and Zip Code

Phone or email

Order will be picked up from State Office Building
Ship to address above via UPS Ground ($3.50)

Available Maps
Maps usually include congressional district, legislative district, county, city, township, and precinct boundaries, and
physical features such as roads, railroads, rivers and lakes, depending on scale.

Please select from the following available maps and indicate quantity, size and desired jurisdiction, as applicable.
Available sizes are large (36” by 48”), medium (17” by 22”) and small (8.5” by 11”), unless otherwise indicated.

I

e Statewide legislative and congressional districts. Quantity and size Q&AN I —

¢ Metropolitan area legislative and congressional districts (large size only). Quantity E;MMWM
e Individual congressional districts (large size only). Quantity and district(s)g
o Individual state house or senate districts. Quantity, size and district(s)E
¢ County, showing legislative districts (large size only). Quantity and county
e County, showing commissioner districts (large size only). Quantity and count: ,.w,;:.;;m
e Individual school district (large size only). Quantity and school district [__

o Individual city or town (large size only). Quantity and municipality
¢ Additional information | |

Cost, delivery and payment
e Map prices are $11 per large map, $9 per medium map, and $7 per small map.
e Maps may be shipped via UPS for $3.50 per order, or picked up from the State Office Building (address below).
o Full payment must be submitted with this request. Checks or money order are accepted via mail. Cash is also
accepted when ordering in person. Allow five to ten days for processing. Return completed form and payment to:
Minnesota Secretary of State
Elections Division
180 State Office Building
100 Dr. Rev. Martin Luther King, Jr. Blvd.
Saint Paul MN 55155
e For questions, call 651-215-1440 or email elections.dept@state.mn.us

Disclaimer

This document can be made available in large print by calling (651) 296-2803/Voice, or on our Web site at www.sos.state.mn.us. For
TTY communication, contact the Minnesota Relay Service at 1-800-627-3529 and ask them to place a call to (651) 215-1440. The
Secretary of State’s Office does not discriminate on the basis of race, creed, colot, sex, sexual orientation, national origin, age,
marital status, disability, religion, reliance on public assistance or political opinions or affiliations in employment or the provision of
services.




Office of the Minnesota Secretary of State

ACCEPTED ABSENTEE/MAIL BALLOT LIST REQUEST

Instructions

Use this form to request a list of accepted absentee and mail ballots in state primaries or general elections, or special
elections for state and federal offices. The list is provided in a comma-delimited text format which can be opened in most
text-editing, spreadsheet, and database programs. The report will be current as of the time the report is run. This office may
take up to 10 days to produce the report. The use of the list of accepted absentee and mail ballots for purposes unrelated to
elections, political activities or law enforcement is a violation of Minnesota law. (Minnesota Statutes 201.091; 203B.12)

Voter Information
Name (as it would appear on your voter record)

Street Address
City State Zip Code
Email Phone

Report Information
Choose a geographic area for your report:

O statewide ($46)
O Single Jurisdiction ($30) — Specify Name (of city, county, district, etc.)

Choose a specific election for your report:
O state Primary
O State General Election
O Special Election for State or Federal Office — Specify Date

Delivery Information
Send the file to this email address

Payment Information
Total Cost

O Payment via cash (in-person orders only. Note: orders are not produced “while you wait”)
O Payment via check

(O Payment via money order

Mail or hand-deliver your order to: Office of the Secretary of State, 60 Empire Drive, Suite 100, Saint Paul MN 55103

Certification
| certify that | am a registered voter in the State of Minnesota and that the information in this list of accepted absentee ballots
will be used only for purposes related to elections, political activities, or law enforcement (M.S. 201.091).

Signature Date

OFFICE USE ONLY Date - Fiscal Date - Media Prod Client Acct Amt Paid Work Order # Rev. 7/2014


http://www.revisor.mn.gov/statutes/?id=201.091
http://www.revisor.mn.gov/statutes/?id=203B.12
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